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FIE2 We b ANFF#

We b AZFMICT. TAST 5, 238 (RED) L. "TAPHERE A IAPHBRET £ vT
3 (PEPEFRERESERR - PRAUAERETCRRBOZMANT 2)) 2 BR (FEO) LK
ADS, A¥EHEBLABEICE. A\FHERZOBELHELADOLR Y, BbICAZHOMA
PRBYRYET,

® We b ANFFRANHARM
BABRRDDONFF A (RESER)

® We b \¥FmhHiE

[z Coic]
HEA—ILDOBEEZ L TWVSIBEITIE, gakumu@jim. kit.ac. jp 05 NDA—ILEZETES L), T
BANCEREZBEL TLETWY,

DO We b A\ZFHDERYA bAIE, EBBHORHER "NFEFFLICOWVT ICEEHL TV 5 URL
FRIERI-RFREFZEZAATTIERILTLEI Y,

X UWRLEANALTT72ERT 535813 RLAN= (7 RLZNR=) ITAATERENHY T, BER
N—TRELTHERETRINITANT., TFELEI W,

Q@ NFRD - AREZOBMTIE, BENERLARDEZRIRL TV, ID L/S27 — FOMIC
Z. ERRBROBHETE " NEFHITOVWTY ICEHINAZLDEAALTLLEIW,

A%X4 / Admissions Category [ V]

AH[XS} / Entrance Examination Category l v

ID (A—)L7 EL-RA) / Your e-mail |

J){AD—F / Password [

AZES - ASRSEBRUT. IDE)IRAT—RZANUTLIEEL,
After selecting your admission category and entrance exam category, enter your ID and password.

071/ Login | U7 Clear |

@ MER T A HEIIIZ/NRT— FOEEFE@IETINITNOT, HILWEEND/ T — FERE
LTLEIW, X7 —=FRIZBO A VEBICRETTINT, SNEVLIITLTLEI W,

X NFHER - HERER - AFHBRE T - REHBRBEFOBRETFEE L. ZRED FFEHARM
ICBO A>T H50E»HY)FTT,

@ RKENDODNZDEZTEBIRL TLEIW,
"TANFT %, #BIRLAIBEIE. OUBOBEEIERTINEITOTFRELEDH TILILW,
TANF*FHRT S, #BIRLABEIE. HFREBERE NN TI3EEIETINEI T, NARARIE,
RKENSGIENSE LI TWEEETET,

X HENFZHINRRUVEASHEREIANRICOWTIE, EEBHICEHEOLEY., HEERYL LT
T LEBEIL. U TESZAL tR->THYETNT, MRFREZBROLODERIZAD S
niti,

1. AFEAOAFOEFEEBIRL TLES / Select one of the following intentions. *
®AZFETS /I wish to enroll.

OAFEFFEET S [/ I wish to withdraw my application.
_5_



® ANFEZOANEHERALALT, "NFEFICRAET 5., ITF v 72 ANTLLESWY,
ASEE/ PLEDGE
RE T =HHAFE &
To: The President of Kyoto Institute of Technology (KIT)

. BFICAFTIDRE RBPIE=HEAFAFRFAZOMEREETO.
BLOUTEECHMI DT EZBKENET.

As a graduate student of Kyoto Institute of Technology,

I pledge to refrain from violating the Kyoto Institute of Technology Graduate School Regulations and other
rules and regulations,

and to diligently apply myself to my studies.

® ANFEHOMAIOVWTRBIRLTLLEI W,

X TAZHERE LIRS L 9T 2, $RRT 21801, 1T—YE2BO L, B
ICREERCBETEE L CHEAL T AT,

¥ ZZTOERENATIINEREREZEINERHBURBEFOBBIIET LEFA, FAENHEARE T
IS BELBFEHELEEL TLEIW,

X RERODNFHERTEIFEICROSNTEY., flFE, EHEHLTEOTTHL TS BDEIC
XL T—BREROSFAIND LWV HIRKRTY, (i’i‘%*#f‘ﬂ.l‘%ti%#ﬁl*ﬂ’( . NFHEIRILEF
HINGWIErEHHY ET.) NEHERCANFHBUIEFOHER, BRICESTHEENHA
FTICAERE XD WVIGEEARBNCLYVREBEL LY FT0T, A%H?E.F&%i 7= I N FRHEUR
BTERFT AR, RRIAZEFBRBEFIFTINRLVIGEIHA T, HOoOLODNFHEE
BLTEVWTLEIW,

2. AFHEO#WMAICDWT / Payment of the registration fee *

OAFZNATS
I will pay the registration fee.
OAFHREFLEAFHRNETERET 3 (FEa g LERERRE - FTHUNEEESERRAOHFMATS)
I will apply for registration fee exemption/postponement(I will only pay the fees of "Personal Accident Insurance for Students Pursuing
Education and Research"and "Liability Insurance coupled with Gakkensai")
GE=]
(1) FEEOHTEEEFEERT T LERA. BFEERET 3 AT ToHPL DEETEOFRATFEELTIIE,
https: //www.kit.ac.jp/campus_index/life_fee/
(2} [=ET3] fEELCE. AFEEFLICESCE AEEQRFoEEFREL oD,
ESCAZERERA L TVEEEET.

Note:

1) This step alone does not complete the application process. To apply, refer to the following website for details of the application
procadure.

2) If, on this website, you selected "I will apply for registration fee exemption/postponement” and you do not enroll in KIT, you wil

be considered to have withdrawn your application for registration fee exemption, etc. and be under obligation to make immediate
payment of the registration fee.

DEEEFE0LD. FEAETTRUASEERE - FHENERESEREAOHFNATS
I will only pay the fees of "Personal Accident Insurance for Students Pursuing Education and Research" and "Liability Insurance coupled
with Gakkensai" because I am a government-funded international student.
O 2000538 ICHEZTEAFARMNBELAMERTIET T I, AFHE A OSSN 2N
(FEFETRAEEERE - FHUNSEESIREAOHNATD)
Since I will complete my KIT Graduate Schoel of Science and Technelegy master's course in March 2000, I do not need to pay the
registration fee.
(I will only pay the fees of "Personal Accident Insurance for Students Pursuing Education and Research” and "Liability Insurance coupled

with Gakkensai".)

_6_



@D FET-—IEANHLTLLEIY,
TRDZET —INAFEBZROLE NALTLETY,
BH. NFEFHEZICHRER - EREICEENE LA, 2Tn6F LA LEANIHANELS) T
VF—arvTUTERNTEAEIR ST, FETFT—INEEXIT-> TLEI W,

¥ [BBIFET—IJIIAHAINAEHERE, KEVSHERETIBEICEALE T, RANOEBICHERE
BENBLHIC, BEEZES -EA—LT7FLAZENZBEEE*SBTAALTLEXI, -, &%
PICRIBANEEN H->IBEIEISTEET —IDER LT T,

¥ SEABZELEE, "3-1-1. BEXKL HIS. EEA-FRBEOT7ILI7I 7Ry FREEAALT
LEXIW, L. B8A— FREBOKLICTILI 7Ry hFREAIFLWVIBEIL, /SAR— R
HBOTILI7RY PREEANALTLEI W,

X OHFERFY IEER 3KRE (1A% 0FERALTFE T 515813, TRMAEEAENTEL LI,

2R FHSEE  TEL @ (075) 724-7133, 7123 E-mail : gakumu@jim.kit.ac. jp

® FET—INAF - KA

3-1-1. WXK4% / Full name in English

FILITZRY hTREZAXFTANU. B> 1INFEZALFT. BIINIXFTADUTLIEEL,

XNEABZER. EEDH—FREOVILIT7RY bEEZEATIUTLIEEL,

Using alphabets, write last name in capital letters, then write first name with the first letter in upper case and the rest in lower case.
* International students are to write their names in alphabets as shown on their residence card.

2% (Surname) : MATSUGASAKI

% (First name/middle name) : |Hanako

E D RM3-1-2~3-1-5(F AFBOER - BREZANUTILEV. AFBOEFHIEEL TVRWESRE. REFFCDOVTANDULTIEEL,

3-1-2. £EX4% / Residence category

| T /Renting a room in an apartment | V|

3-1-3. BEEHS / Postal code

[606 - [e585

3-1-4. B{EPh / Current address

HTFEFEZNSAT L. #HEET)— MEFOBFAR—RAZAND & BEFTANULTIESE L,
Be sure to start with the name of the prefecture, and leave a blank space between geographical names and names of apartment buildings,
etc. Use Chinese characters.

[ RT3 R T Fe i XA 7 Wi E] 2-3-5 ¥ ) o4t 312

3-1-5. EEBS / Telephone number

S = B \ I
THHEE. TRRERUNMAESESORICE/ AT ZANTLIZEN. [ = Dé%ﬂj_ sV T }
Insert hyphens between area code, local code and telephone number. 3-1-5 ¥ 3-1-6 1% Z-g l; Hao )\7] %
|075-123-4567 / / .
SAYE L BHDANAIISEATIEH
3-1-6. SHEESBE / Mobile phone number UEFHiA,

|090-1234-5678

[EX—=IL7FLZIZD\WT]
3-1-Tr 3-1-8l3bE6H0DANA %

SBY L. EBADANAIILEATIEH
3-1-8. EX—JLZRFL X (JI¥1>) / Email address (PC) D3 A

3-1-7. EX—ILZEFL R (#%FE) / Email address (Mobile phone)

|mhanako123@docomo.ne.jp

|mhanako@abc.def ghijk net

CRIEAHE <)



3-1-9. BAKLHEEE / Postal code of hometown residence
*RER & BROESE. AHAZE / * Omit your postal code if it is the same as your current postal code.

1164 - {0011

3-1-10. 1B&% PR / Address of hometown residence
IR & BIROIESE. AHFE / * Omit your hometown residence if it is the same as your current address.

AYEEFEZNSANU. R EF/ - FEFEOREFAR—RAZANB ., BEFTANDULTLIZEL,

XIBADEFRDBSER. FILIT7RY hTANUTLEE W,

Be sure to start entry with the name of prefecture, and leave a blank space between geographical names and names of apartment
buildings, etc. Use Chinese characters.

* Use alphabet in the case of overseas addresses.

[ T X 0 1-2-345-6 7 7 o R/~A Y 601

3-1-11. 1B#%ZEEE / Hometown telephone number
*IREPR & EIROIESE. AHFE / * Omit your hometown telephone number if it is the same as your current
telephone number.

THEE. TREERIIAEESORICIH/ \ATZANTIEE L,
Insert hyphens between area code, local code, and telephone number.
103-1234-5678

& FHET—INAF - ARELAM
X MRIEEE) ICRANTINARIEEADIFERENS LTI,
3-2-1. FE£ARAEO%IE / Relationship with the student

| &/Father

3-2-2. RIAAKH / Name of guarantor

EFTANUTLEEL,

Write in Chinese characters.

2% (Surname) : | A - IFF

% (First name/middle name) : | —p[

3-2-3. BAEAK&IVUHF / Name of guarantor in “kana”

NEHFTANUTLIEE L,

Write in “katakana” .

% (Surname) : [~ Y TV %

4 (First name/middle name) : [ T B2 U

3-2-4. BEHS / Postal code

|164 -|0011

3-2-5. B / Current address

MIHFEFELHNSANU. B ET /- FEEORIFANR—RAZAND T & BFTANUTIEE L,

Be sure to start entry with the name of prefecture, and leave a blank space between geographical names and names of apartment
buildings, etc. Use Chinese characters.

XBADEFROBSEE. PILT7ARY FTANDUTIREE L,

* Use alphabets in the case of overseas addresses.

[ Epta s Kb g 1-2-345-6 25 » K ng > 601

3-2-6. E/ES / Telephone number

mEE. TABERUIIAESESORICI/\1IT2ZANTLIEE W,
Separate the area code, local number and subscriber number with hyphens.
|03-1234-5678

3-2-7. EHEEEE / Mobile phone number

|090-8765-4321

3-2-8. EX—)7ZFLR U\ FH345HERE) / Email address (PC or mobile phone)

|michiro@abc.def ghijk net

_8_



BERBEANALTLEI Y,
ANZHOBZRBEIBEEL TV EHEIE. <ANALDEESITHOAALTLLEI WY,
KHEEMGEIEHNE T THVIEA,

NFFHEICHRERT - BREICEEVELAIBER, SO FELALADHANEL Y T2 TF—Y
IVTITREATEHEIK T, BET —IDEELT>TLET,
4. BFEH¥ / Commuting route

EFEENMEEUTVBAGANUTIEEL,
AFRICBIZAT LN SERTECLETEET.

<ANLOEE>
Read the following before registering your new route:
1. EFAE] BEEROEFORECEY. &F BEE. /(1. TERBETANUTIEEL,

1. The Commuting Method column should show walking, cycling, motorcycling, and mode of transportation used, in the order of
use

B) IREFE. FFH/ (X HTHSE
(Ex. Walkimg,Hankyu Railway, Subway, etc.)
2REFR~BFOR - AFBFOR~VAFETORBESHT ANU TS,
2. Be sure to include how you go from your residence to “your closest station” and from “the station closest to KIT” to KIT.
3EFERICEEN Do I88E. ERREEEEUTIEEL,
3. Change the data on this page whenever there is a change in your commuting route.
AREFELEFET —FOFERNDREFRZIEL X9,
4. “Current address” in the student registration data above, means the current address of you, the student.

EFERER

Commuter Registration Data

BEFESE

Commuting Method i

CoERBEEICAN EFXR PREESRS Notes

EARoE for Cacky mada o Commuting steps Required time _(tEx.ANotes: only when
transportation used.) it rains)

| e | 217 Current address SIZES N [127 % Minutes | | =
CRET B T8k DGR ~ | [FR 7 IR [ % Minutes | | 5% Delete]
| #E |} o7 IR ~ | HURR e R B 4% Minutes || EllE Delete]

ELEHE1FEMTS Addaline |

EFRRE (FE) [ 20000101
I will begin using this commute on (proposed date) 2000201 @

@ BERHEMOREELHLET 315813, BEGHEMNORELTRFET 5, BRRLTLETW,

AFFHHEE T, FHEFRICKFRZRE (ELARE) #B RIS nAMBeRELE
HE. HEREMORELHFTILERIH ) FLAFMINIOR-—JEEBLTLEIY,

5. BUESHAIOZRE(CDWT / Transfer Credit Approval *

EERERICAZTBAIC. MAFAFRECHVTHRICEEULEL (BIaESE - SISECESI I8N 1'5388E. BRECEIDEEXR
FRIETCHBREMIEUTRBET BT ENHDET.

COREF AFAFROBEENEEOBEPHE LERETHINZEEOLREVET,

FRICOWTE TAEZFERUAFEAR] MFZSEBL TS,

Any graduate school credits acquired prior to entering graduate school at KIT (equivalent to master's course credits)(hereinafter,
“Transfer Credits”) may be approved as transfer credit and applied toward KIT graduate school completion.

Approval stems on the correlation of your credits with KIT graduate school courses, and whether or not the academic quality is
comparable.

For further information, refer to the booklet, “Nyugaku Tetsuzuki oyobi Nyugaku Annai” (Enrollment Procedures and Guide to
Enroliment).

OBREEEIOZEZHAETD

1 wish to apply for Transfer Credit Approval.
OREBEUOREZHALI (EFEFIHEET. FEFRCAFAFRELIIBEERNBZ TRIELUCRSEI55ZER)

I do not wish to apply for Transfer Credit Approval. (If you are an undergraduate at KIT and have taken a KIT master’s program course,
choose this option.)



O ANZFHEEOREFFEBRLTILI,
Zo%, [BREFLTET W,

6. AFFEEFOREAZEEBIRLTLIESL / Select a method for submitting your enrollment documents. *
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I am sending my documents by post, so that they arrive by the enrollment registration deadline.
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Guide to Spring 2024 Graduate School of Science
and Technology Enrollment* and Related
Procedures

for persons who passed one of the following

Master’s Program Examinations:
General Entrance Examination
Special Entrance Examination for Working Adults
Special Entrance Examination for International Students

Doctoral Program Examinations:
General Entrance Examination
Special Entrance Examination for Working Adults
Special Entrance Examination for International Students

e Registration Period

Saturday, Feb. 10, 2024 to Monday, Feb. 19, 2024
(No documents accepted after 5 pm)

*To decline enrollment, first, it is necessary to register at the website below.
(Refer to “Step 2. Online Registration Procedures™ on page 5 for how to register.)

N/ ABIzmgxs

KYOTO INSTITUTE OF TECHNOLOGY
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[1] Registration Procedures

Carefully read this Registration Procedures Guide in its entirety and be certain to complete registration procedures
in accordance with [1]-1 below by the deadline.

Note that we will consider that you have declined registration and have no intention of enrolling in the graduate
school, if you do not complete the required procedures before the registration deadline.

[1]-1 Admission Procedures

Registration procedures are not complete until you finish all of the following Steps, 1 to 3, during the registration
period shown on the cover of this guide.

Procedures to complete by Monday, February 19, 2024

Step 1. Fill out and submit Registration Documents

Step 2. Complete Online Registration Procedures

%

Step 3. Pay the Registration Fee and Insurance Fees for Gakkensai, etc.
See: [Note 1] [Note 2] [Note 3] [Note 4]

Procedures to complete by Wednesday, March 27, 2024

Submit other required documents
See: [Note 5]

[Note 1] The necessary information for the payment of the entrance fee and academic insurance premium will be
automatically sent to the email address of students who registered through this web-based enrollment

procedure after completing “Step 2: Complete Online Registration Procedures”. For further information
on payment methods, refer to page 11.

[Note 2] When applying for “Registration Fee Exemption/Postponement”, only pay the insurance fees for
Gakkensai, etc. For further information on “Registration Fee Exemption/Postponement”, refer to page 17.

[Note 3] Students proceeding directly to the Doctoral Program of Science and Technology at KIT in April 2024
immediately after completing the Master’s Program of Science and Technology at KIT in March 2024 are
not required to pay the registration fee. Pay only the insurance fees for Gakkensai, etc.

[Note 4] For further information on Insurance Fees for Gakkensai, etc., refer to page 12

[Note 5] For further information on other required documents, refer to pages 2 and 3.



Step 1. Filling out and Submitting Registration Documents

I) Required documents and submission deadlines

Submit the following documents by the submission deadline. Note that there is no need to resubmit the documents
already submitted at the time of application.

Documents to be Submitted Deadline for Submission

(a) | Guarantor Agreement

Monday, February 19,
2024 [Must be received by
KIT by 17:00]

= For international

(b) | Residence Card Copy (both sides) students only

Automatic Tuition Payment Continuation

c . B t onl
© Confirmation Form y request only
Certificate of entrance qualification (e.g. certificate of graduation)
| For Master’s Program Applicants | College graduation certificate or certificate of degree
(d) (bachelor’s degree) conferment Wednesday, March 27,
| For Doctoral Program Applicants | Certificate of completion of Master’s Program or 2024 [Must be received by
certificate of degree (master’s degree) conferment KIT by 17:00]
(e) | Documents for transfer credit approval * By request only

For further information on documents (a) through (e), refer to page 3.

<Note for International students>
International students on scholarship programs (government-sponsored exchange students) of the Japanese
Government (the Ministry of Education, Culture, Sports, Science and Technology) or foreign government
international programs are to communicate their intention to enter KIT to Student Exchange Services,
International Affairs Office during the registration procedure process. TEL: (075) 724-7131

IT) Notes on Registration Document Submission

Use a black fountain pen or black ballpoint pen to complete forms, use block letters (all capitals) and Arabic
numerals. Chinese character restrictions: ryakuji and ateji, are not permitted.

| For inquiries on documents (a) (b) (d), contact: |
Educational Coordination, Educational Affairs Office =~ TEL: (075) 724-7133, 7123

| For inquiries on the documents (c), contact: |
Cash Flow Management, Financial Accounting Office  TEL: (075) 724-7050

| For inquiries on the documents (e), contact: |
Graduate Registrar, Educational Affairs Office TEL: (075) 724-7134, 7135




<Note for each document>

(a) Guarantor Agreement

The guarantor must complete the form in his/her own handwriting using the form enclosed in the acceptance letter.

Name as a guarantor: a financially independent parent, sibling, or other who is capable of fulfilling the
responsibilities of a guarantor.

Regarding dates: fill in the date space with the date on which a person agrees to act as your guarantor.

Any error in writing must be corrected by crossing out the error with double horizontal lines. Do not use correction
fluid, erasers, etc.

(b) Residence Card Copy (both sides) (For international students only)

Contact Educational Coordination, Educational Affairs Office (gakumu@jim.kit.ac.jp) if you are unable to submit
it by the registration deadline.

(c) Automatic Tuition Payment Continuation Confirmation Form (by request only)

If you are currently (already) a KIT student and you want to continue to use the bank account you registered at
KIT, submit the Automatic Tuition Payment Continuation Confirmation Form = #%ZEHNAIZFR 5 H B A ALK
fifeSE enclosed in the acceptance letter to Cash Flow Management, Financial Accounting Office.

(d) Certificate of entrance qualification (e.g. certificate of graduation)

| For Master’s Program Applicants |

Persons who already submitted an entrance qualification certificate at the time of application and those
who expect to graduate from the KIT Undergraduate School of Science and Technology are not required to
submit this certificate. This requirement is applicable only to those who have graduated from other
colleges and submitted an anticipated graduation certificate when applying for admission to KIT.

Persons who submitted a bachelor's degree award certificate application at the time of application must
submit a Bachelor's Degree Award Certificate. If the degree certificate has not yet been issued by the time
admission procedures occur, submit a document certifying that you will be awarded a bachelor's degree.

| For Doctoral Program Applicants |

Persons who already submitted an entrance qualification certificate at the time of application and those
who are expected to complete the master's program at the KIT Graduate School of Engineering are not
required to submit this document. Submit this only if you are from the graduate school of another
university and submitted a Certificate of Expected Completion at the time of application.

Persons who submitted a master's degree award certificate application at the time of application must
submit a Degree Award Certificate. If your degree conferral certificate has not been issued by the time
admission procedures begin, submit a document certifying that you will be awarded a master's degree.

| Common to both programs |
Persons whose transfer credit has already been approved by KIT are not required to submit this certificate.

(e) Documents for Transfer Credit Approval (by request only)

Graduate school academic transcript (one) (copies are not acceptable)

* Booklet from issuing institution such as a Syllabus/Study Guide, which details lecture/course content
for transfer credit (copies are acceptable)

Regarding transfer credit course descriptions, only submit the booklet of the credits you wish to transfer
and have approved. Web page printouts are acceptable.

For further information, refer to page 16 and submit the documents above for transfer credit approval. Note
that you may only request transfer credit approval during the registration process.

KIT alumni who took KIT master's program courses while they were undergraduates are not required to request
transfer credit approval for those courses.




IIT) Submission periods and methods (for Documents (a) through (c))

Submit your registration documents by one of the following methods. We request all applicants send documents by

postal mail. Registration at the counter is only available on the last day.

<By Postal Mail (express/registered)>

A ¢ Period Saturday, Feb. 10, 2024 to Monday, Feb. 19, 2024
ceeptance Feriod | rviust be received by KIT by 17:00]

Educational Coordination, Educational Affairs Office, Kyoto Institute of Technology
Postal Address 1 Hashikamicho, Matsugasaki, Sakyo-ku, Kyoto 606-8585 JAPAN
TEL: (075) 724-7133

Be sure to use the return envelope enclosed in the acceptance letter and provide your major,

Note . . .
examinee number, name, and contact information (address, phone number).

<At the Registration Counter (special cases only)>

Acceptance Date | Monday, Feb. 19, 2024 10:00 - 17:00

Main Conference Room, Center Hall, 2F

Location (See the map on page 23.)

* The applicant must provide an envelope for the documents listed in (d) and (e) on page 2. Write your proposed
major, examination number, name, and contact information (address and telephone number) and send these
documents by postal mail to the above address before 17:00, Wednesday, February 14, 2024.

* If you can submit documents (d) and (e) during the submission period for documents (a) through (c) on page 2,
they may be enclosed with documents (a) through (c) in the same envelope.

* If you wish to submit (c) Confirmation of Continuation of Automatic Payment for Tuition Payment by itself,
submit it at the Cash Flow Management counter at the Financial Accounting Office.




Step 2. Online Registration Procedures

If you decline enrollment after selecting “I wish to enroll” from the dialog box of page 5 (4) and selecting “I will
apply for Registration Fee Exemption/Postponement (I will only pay the fees of Personal Accident Insurance for
Students Pursuing Education and Research and Liability Insurance coupled with Gakkenbai)” from the dialog box
of page 6 (6) on this site, KIT will consider you to have withdrawn your application for Registration Fee
Exemption/Postponement, and require you to pay the registration fee immediately.

® Online Registration Period
Saturday, Feb. 10, 2024 to Monday, Feb. 19, 2024 at 17:00

® How to Complete Online Registration

[Important]

If your anti-spam settings block messages from unknown addresses, be sure to change them in advance so that you
can receive e-mails from “gakumu@jim.kit.ac.jp”.

(1) Access the registration procedures website from the URL or the QR code described in the document,
Registration Procedures, enclosed in the acceptance letter.

+ The URL must be entered in the URL bar (URL address box). Note that the page will not appear unless you
search using the search (not the browser) bar.

(2) Select an Admissions Category and Entrance Examination Category for the exams you passed. Enter your ID
and password from the Registration Procedures document enclosed in your acceptance letter.

AFES / Admissions Category | V]

AHESY / Entrance Examination Category | v

ID (A—)L7 RL-RA) / Your e-mail [

J{RADJ—I / Password [

AZFERS - ASRSEBRUT. IDE/IRAT—RZANUTLEEL,
After selecting your admission category and entrance exam category, enter your ID and password.

074! Login | 77 I Clear I

(3) When you log in for the first time, the “password change” window will appear. Create and enter a new
password. Note that you must remember your password as you will need it when you log in again.

* Those who plan to apply for Registration Fee Exemption, Registration Fee Postponement, Tuition Exemption,
and Tuition Postponement must log in again during those application period.

(4) Select your intention to enroll at KIT.

If you select “T wish to enroll”, the dialog boxes in (5) and thereafter will appear. If you select “I wish to
withdraw my application”, a dialog box for entering the reason for declining will appear.

1. AFEADOAFOEHEEBIRLTLES L / Select one of the following intentions. *

®AETE /I wish to enroll.

OAFEFFHET S / 1 wish to withdraw my application.




(5) After reading the enrollment oath, check the box that says, “I agree to abide by the enrollment oath”.

AFEZE/ PLEDGE
REBI=HHMAFR B
To: The President of Kyoto Institute of Technology (KIT)

hiz. BFCAFETEDR(E. REBIEHEMAFAFRFAZOMERBZTFO.
BLOUTEECHMIT DT cZBEKENET.

As a graduate student of Kyoto Institute of Technology,

1 pledge to refrain from violating the Kyoto Institute of Technology Graduate School Regulations and other
rules and regulations,

and to diligently apply myself to my studies.

AZEZ(CEETS. /I agree to abide by the enroliment oath.

(6) Select registration fee payment.

+ If you select “I will apply for registration fee exemption/postponement”, refer to page 17, and carefully check
the application qualifications and application procedures in advance in the Registration Fee
Exemption/Postponement Application Guidelines.

- This step alone does not complete the Registration Fee Exemption/Postponement application process.
Submit the required application documents by the specified deadline.

* The KIT budget for Registration Fee Exemption is very limited. Every year, only partial exemptions are allotted
and only to a very few eligible students. (In some cases, Tuition Fee Exemption is granted, but Registration Fee
Exemption is not.) All students, even those applying for Registration Fee Exemption/Postponement should
prepare funds to pay their registration fee in advance, in case their Registration Fee Exemption/Postponement is
not approved. This is because the registration fee exemption or postponement decision may come very close to
the payment deadline.

IMPORTANT: Regulations state that students who do not meet the payment deadline will be expelled from their
master’s/doctoral program.

2. AFBEOWMAILOWT / Registration fee payment

OAFRZTWMATS
I will pay the registration fee.
OAFARRFELEAFHENETZRE T S(FEITTHALSEERE - FHUNTEREEERBEAIOHMATE)
1 will apply for registration fee exemption/postponement(I will only pay the fees of "Personal Accident Insurance for Students Pursuing
Education and Research"and "Liability Insurance coupled with Gakkensai".)
Gx=l
(1) FEEOHTEEEFEERT LERA. BFEERET 3 AETEHPL DEETENFEFEEL TIEEL,
https://www.kit.ac.jp/campus_index/life_fee/
(2} TEETZ] cEELLER. AFHEZLULES(CE AFHERE0EEZHELITO L.

ESCAFREMALTVELEEY.

Note:

1) This step alone does not complete the application process. To apply, refer to the following website for details of the application
procedure.

2} If, on this website, you selectad "I will apply for registration fee exemption/postponement” and you do not enrcll in KIT, you wil

be considered to have withdrawn your application for registration fee exemption, etc. and be under obligation to make immeadiate
payment of the registration fee.

OEEEZFEDID. ZFEFETALEEERE - T UNSRESEIREANOHNATD
I will only pay the fees of "Personal Accident Insurance for Students Pursuing Education and Research” and "Ligbility Insurance coupled
with Gakkensai" because [ am a government-funded international student.
O 2000438 [CEFETERIFFRAELHBFIEFTET T ENH. AFRMAQLEN 2L
(FEFEHANEEERRE - FHENEEESEREEOHFMATE)
Since I will complete my KIT Graduate School of Science and Technology master’s course in March 2000, I do not need to pay the
registration fee.
(I will only pay the fees of "Personal Accident Insurance for Students Pursuing Education and Research” and "Liability Insurance coupled

with Gakkensai".)
-6-



(7) Enter your Student Information.

Refer to the sample below. If any changes in your current address and/or contact information occur after you
input your data, change your school registration data following the directions given at the incoming student
orientation in early April, 2024.

+ [Important] This Student Information will be used by KIT to contact students. Be sure to provide your
telephone number and e-mail address, so that you can be contacted in an emergency. In addition, be sure to
change your Student Information any time during your enrollment that there is a physical address, email
address or other change.

« If you are an international student, enter your name using the spelling and order shown on your residence card
for “3-1-1. Full name in English”. If your name is not shown in alphabets on your residence card, enter the
name appearing in alphabets in your passport.

+ If you wish to use a different name (such as your married name) from the one registered at the time of
admissions application at KIT, contact the office below.

| For inquiries, contact: |
Educational Coordination, Educational Affairs Office
TEL: (075) 724-7133, 7123  E-mail: gakumu@jim.kit.ac.jp

® Student Information Sample
3-1-1. WXK4% / Full name in English

FINIT7RY FTEZAXLFTANL. BRINFEEZANFT. BIINLFTADULTIEEL,.

XABABELE R EEH—RREOTILI7ARY FEEZADUTIZE L,

Using alphabets, write last name in capital letters, then write first name with the first letter in upper case and the rest in lower case.
* International students are to write their names in alphabets as shown on their residence card.

2% (Surname) : [MATSUGASAKI

% (First name/middle name) : Hanako

E RD3-1-2~3-1-5(F. AEBROERF - EREEANUTLLEEV., AZROEFAIEELTVWRWNESRE. REFMCDOVTANLTIIZE L,

3-1-2. #EKX4% / Residence category

| "MFi/Renting a room in an apartment | v|

3-1-3. #BEHS / Postal code

[606 - [e585

3-1-4. B4FR / Current address

RTEEFEENSATIU. HEET ) — FEEOREFAR—AZAND & BFTANUTLIESE L,
Be sure to start with the name of the prefecture, and leave a blank space between geographical names and names of apartment buildings,
etc. Use Chinese characters.

| FURR I RCRR T Ze XA - WA ENT 2-3-5 Y =T 312

3-1-5. E3%&E / Telephone number

THEE. TABERUNAEESOMICE/ A TSEANTEEL, Phone Number:
Insert hyphens between area code, local code and telephone number.
|075-123-4567

Filling in either 3-1-5 or 3-1-6 is required.

3-1-6. EHEEBS / Mobile phone number

[090-1234-5678

3-1-7. EX—)IV7ZEFLR ($%EE) / Email address (Mobile phone)

|mhanako123@docomo.ne.jp E-mail Address:
Filling in either 3-1-7 or 3-1-8 is required.

3-1-8. EX—J)L7ZRFL X (JXv1>) / Email address (PC)

|mhanako@abc.def ghijk.net

(Continued)



3-1-9. BAKLHEEEE / Postal code of hometown residence
*REPR & BROESE. AHAZE / * Omit your postal code if it is the same as your current postal code.

|164 - 0011

3-1-10. 1B&% PR / Address of hometown residence
IREPR & FIROBE. AHAE / * Omit your hometown residence if it is the same as your current address.

AYEEFELNSANU. R EFT/ - FEFEOREFAR-RAZANBZE. BEFTANDUTIZEL,

XBADEFRODBEE. FILT7RY hTANUTLIEE L,

Be sure to start entry with the name of prefecture, and leave a blank space between geographical names and names of apartment
buildings, etc. Use Chinese characters.

* Use alphabet in the case of overseas addresses.

[HFB T X TR 1-2-3456 7 7 > R/~A 7 601

3-1-11. B#%ZEEE / Hometown telephone number
IR & BIROEBAE. AHAE / * Omit your hometown telephone number if it is the same as your current
telephone number.

THEE. TREERUVIIAEESORICIR/ 1 IJZANTIREL,.
Insert hyphens between area code, local code, and telephone number.
|03-1234-5678

Guarantor Information Sample
+  Enter the name and other required information of the guarantor who signed your Guarantor Agreement.

3-2-1. FEARA DK / Relationship with the student

[ 42/Father

3-2-2. KIEAK®E / Name of guarantor

BFTANUTLEEL,

Write in Chinese characters.

?% (Surname) : | ¥4 4 IR}

£ (First name/middle name) : | —g[

3-2-3. SSEAK®&IVUAF / Name of guarantor in “kana”

NEIBFTANUTIEE L,

Write in “katakana” .

% (Surname) : [~ %

£ (First name/middle name) : [ { Fr

3-2-4. BE&ES / Postal code

1164 -{oo11

3-2-5. B / Current address

ATHMEFEENSAAU. 1 ET/)(— FREOBIFAR—RZANB & BFTANUTLIZEL,

Be sure to start entry with the name of prefecture, and leave a blank space between geographical names and names of apartment
buildings, etc. Use Chinese characters.

XIBAOEFADBEE. 7ILIT7ARY hTARUTLIEEL,

* Use alphabets in the case of overseas addresses.

| BOTH B R Pk 1-2-345-6 7 T > KA Y 601

3-2-6. EFEE / Telephone number

HEE. TABERUIIAEESORICIR/\1 T2 ZANTIEEW,
Separate the area code, local number and subscriber number with hyphens.
103-1234-5678

3-2-7. SHEEES / Mobile phone number

|090-8765-4321

3-2-8. EX—)L7Z LR (XY F/(HSHESE) / Email address (PC or mobile phone)

|michiro@abc.def.ghijk net
8-



(8) Enter your Commuting Route.
If you have decided on your commuting route to school after enrollment, enter it according to the instructions
in the window below. If undecided, leave this section blank.

If any changes in your current address and/or contact information occur after you input your data, change your
school registration data following the directions given at the incoming student orientation in early April, 2024.

4. BFE / Commuting route

EFEENEELTLBAGATIUVTIEEL .
AFBRICBIZAT LN SERTELETEET.

<ANLDEE>
Read the following before registering your new route:
1. EFAE] BEEROEFORECEL. &F  BFE. /(0. 5ERBETANUTIZEL,
1. The Commuting Method column should show walking, cycling, motorcycling, and mode of transportation used, in the order of
use.
(B) REEE. F#h/ (X #wTHF
(Ex. Walkimg,Hankyu Railway, Subway, etc.)

2HREFR~BHFOR - AFRFORVAFETOREEXLT ANUTL LS,

2. Be sure to include how you go from your residence to “your closest station” and from “the station closest to KIT” to KIT.
3EFERICEEN Do IUBSE. SRABEEELTIEEL,

3. Change the data on this page whenever there is a change in your commuting route.
AREFZLEFET —FOZEENDREFZRLE T,

4, “Current address” in the student registration data above, means the current address of you, the student.

EFERER

Commuter Registration Data

BEFEAE

Commuting Method i

(zammEsicAn | BTEE S Notes

Erfor f e oAt Commuting steps Required time (tEx._Notes: only when
transportation used.) it rains)

| 2% | FR{i7 Current address ~ | [ TIZRER J 2 4 Minutes | | | -

| e e T 8k MICESTS ~ || IR |[14 % Minutes || 5% Delete]
| 725 | 8 2 IR |~ DO TS R B 4 Minutes || 5% Delete|

BLEHE15ENTSAddaline |

EFRE (FE) 20000401
I will begin using this commute on (proposed date) 2000-04-01

(9) Select “T wish to apply for Transfer Credit Approval.”, if you would like to have transfer credits approved.

KIT alumni who took KIT master's program courses while they were undergraduates are not required to request

transfer credit approval for those courses. For further information, refer to page 16.

5. BHESHAIOZRE(CDWT / Transfer Credit Approval *

EERERICAZTBAIC. MAFAERECHVTEHRICEEULEL (BIaESE - STSECESIIE0D 1'D388E. BECEIDEEXR
FRIET CHBREMEUTRBET BT ENHDET.

COBEF. AFAFROEENE COBEPHE LBE CTHINEZBEOLRELET,

FRICOWTE TAEZFERUAFEAR] MFZSEBLTIEE W,

Any graduate school credits acquired prior to entering graduate school at KIT (equivalent to master's course credits)(hereinafter,
“Transfer Credits”) may be approved as transfer credit and applied toward KIT graduate school completion.

Approval stems on the correlation of your credits with KIT graduate school courses, and whether or not the academic quality is
comparable.

For further information, refer to the booklet, “Nyugaku Tetsuzuki oyobi Nyugaku Annai” (Enrollment Procedures and Guide to
Enroliment).

OBREEEUINZEZHATD
1 wish to apply for Transfer Credit Approval.
OBEEEUOREZHALUD (EFEFHDHEET. FEFRCAFAERELIBEERNBZ TRIELVCERSEI55ZER)
I do not wish to apply for Transfer Credit Approval. (If you are an undergraduate at KIT and have taken a KIT master’s program course,

choose this option.)



(10) Select the method you will use to submit your registration documents and click “Registration”.

6. AFFHREIOERBAEEBIRLTLIES L/ Select a method for submitting your enrollment documents. *

O 20000508 —EEEEOCEETE
I will submit my enrclliment decuments to the Academic Affairs Office on the last day of the enrollment registration procedure period.
OAZEFE=HRFTICHETS

I am sending my documents by post, so that they arrive by the enrollment registration deadline.

—B5{£7F / Temporary storage ‘ ‘ Z % | Registration

A confirmation dialog box will appear. Check BRTT
your data one last time.
After confirming that everything is correct, click EREZRTUEUL
“Complete Registration”.
You have completed the registration process.
When your online registration procedures are
complete, the dialog box at right will appear. oK |

Afterwards, the URL of the barcode for payment of registration fee, etc. will be sent to the e-mail address you
registered in “(7) Enter your Student Information”. For further information on payment, refer to page 11.

+ If you do not receive the e-mail containing the registration fee payment barcode URL even after completing
registration, contact the office below.

* By logging in again with the password from
(3), you can check to be sure your online
registration procedures are complete. If you

see the image at right with the message “Your AEFHEZOANRBEEUTOEDTY.
Student Information data is as follows”, you Your enrollment procedures data is as follows.

have successfully completed this step.

* Note that once registration is complete, you, yourself will be unable to modify your information until the
incoming student orientation in early April, 2024. To make corrections or changes to errors before that
orientation, contact the office below.

| For inquiries, contact: |
Educational Coordination, Educational Affairs Office =~ TEL: (075) 724-7133, 7123

-10-



Step 3. Registration Fee and Gakkensai, etc. Insurance Fee Payments

I) Registration Fee and Insurance Fees for Gakkensai, etc.

The entrance fee and academic insurance premium to be paid during the enrollment procedure period is as shown below.
For payment methods, refer to page 13.

Course Category Amount Breakdown Payment Deadline

Master’s Program

Master’s and Doctoral Program Registration fee: 282,000 yen

(IGP Combined Four-year 284,430 yen | Insurance fees for Gakkensai, etc.:
Master’s / Doctoral Course) 2,430 yen Saturday, Feb. 10, 2024 to

Doctoral Program Monday, Feb. 19, 2024
(Adult Education Course) at 17:00

Registration fee: 282,000 yen
285,620 yen | Insurance fees for Gakkensai, etc.:
3,620 yen

Doctoral Program
(other than the above programs)

+ In addition to the above amount, a handling fee (176 yen) will be charged.

[Payment of Registration Fee Exceptions (1)] Students proceeding directly to the Doctoral Program of Science and
Technology at KIT in April 2024 immediately after completing the Master’s Program of Science and Technology at KIT
in March 2024, are not required to pay the registration fee. Pay only the insurance fees for Gakkensai, etc.

[Payment of Registration Fee Exceptions (2)] Students who have already completed the registration procedures for
another major at KIT in April 2024 and wish to enroll in the major that they passed in the General Entrance Examination
(III), don’t have to pay the registration fee, tuition or the insurance fees for Gakkensai, etc. again.

Tuition Payments (Further information will be given at the incoming student orientation in early April, 2024.)

Annual tuition is payable in two term segments (spring semester and fall semester). Spring semester payments must be made
in April and fall semester payments, in October. Pay the amount equivalent to one-half (1/2) of the annual tuition, each term.

Amount Remarks
Amount Payable for
Spring/Fall }é emester 267,900 yen If tuition is revised at the time of registration or during
registration, the new tuition amount will apply from the time
Annual Amount 535,800 yen of revision.

Spring Academic Year 2024 Tuition

If you did not pay your tuition for the AY 2024 Spring semester when following the registration procedures, transfer the
payment through a bank teller during the payment term using the transfer form, which will be sent to you in April 20,
2024.

However, you can also continue to use your bank account registered at KIT if you are currently (already) a KIT student.
(Be sure to fill in the attached Automatic Tuition Payment Continuation Confirmation Form “f#%3EHi A 4R 5 B B1FAIA
AR E” and submit it to Cash Flow Management, Financial Accounting Office by Wednesday, Feb. 14, 2024. It can
be submitted to Educational Affairs Office with other registration documents by the deadline, Wednesday, Feb. 14, 2024.)

Fall Academic Year 2024 (and later) Tuition

In principle, tuition will be automatically deducted from your bank account. Information on how to set up automatic
withdrawal will be provided after enrollment.

+ Among students who pass the General Entrance Examination of the Doctoral Program and enroll in KIT in April 2024,
those who obtained a master’s degree, professional degree, etc. in or after March 2023 and before April 2024 (including
prospective acquisition) will be fully exempt from paying the tuition fee for the standard period of study (3 years) based
on the prescribed application. Such students should not pay the tuition fee. For application methods, refer to page 17.

+ If an application for Tuition Exemption/Postponement has been filed and accepted, tuition payments will be postponed
until your exemption/postponement eligibility is determined. For application methods, refer to page 17.

* Applications for Tuition Exemption/Postponement may not be filed after tuition has been paid.

-11-



II) Insurance Fees for Gakkensai, etc.

These are standard national insurance policies covering injuries incurred by students, from accidents during
education and research activities. All of Japan’s national universities purchase this group insurance contract between
a casualty insurance company and Japan Educational Exchanges and Services. All KIT students must purchase this
insurance policy. (International students are also required to purchase this insurance.)

(1) Personal Accident Insurance for Students Pursuing Education and Research (Gakkensai):

| If injured during any of [(a) through (e)], insured students will receive insurance payments: |

(@) While engaging in the regular curriculum (during lectures, experiments, laboratory work, or practical skill

training)
(b) While participating in school events

(c) While staying within a university facility for reasons other than (a) and (b) (except at times, places, or during

conduct prohibited by KIT)

(d) While engaging in extracurricular activities for which KIT has received proper notification
(e) While commuting or traveling between university facilities

* For further information on Gakkensai, access the related website from the QR code described in the document
Gakkensai and Residence (“"72Aff 5 & {3 &\ MZ D1 C) enclosed in the acceptance letter.

(2) Liability Insurance coupled with Gakkensai (Gakkenbai):

| If damage is inflicted on the property of others through the fault of the insured student, insurance will compensate the victim when: |

A legal claim for damages is filed, whether from within or outside Japan, against the student for inflicting an injury
on others or damaging property of others while engaging in the regular curriculum, during school events, or when
traveling to or from these activities. (This includes KIT-approved teaching practice/internships.)

* For further information on Gakkenbai, access the related website from the QR code described in the document
Gakkensai and Residence (A ¢ & {3 F WMD) enclosed in the acceptance letter.

* Note that Liability Insurance (Gakkenbai) does not include assistance with “settlement negotiation”.

+ Note that this liability insurance is not considered “cycling insurance” as defined by Kyoto Prefecture and Kyoto

City.

(3) Insurance Fees and Period of Validity

The insurance fees and period are as follows.

Course Category

Insurance Premium

Insurance Period

Master’s Program

Master’s and Doctoral Program

(IGP Combined Four-year Master’s / Doctoral Course) 2,430 yen 2 years
Doctoral Program

(Adult Education Course)

Doctoral Program

(other than the above programs) 3,620 yen 3 years

| For inquiries, contact: |

Student Activities and Support, Student Support and Community Outreach Office

-12-
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IIT) Payment of the Registration Fee and Insurance Fees for Gakkensai, etc.

[Notes on payment of the registration fee]

* Cash payments are not accepted at any KIT counter.

* The registration fee, once paid, is non-refundable irrespective of the reason.

+ If an application for Registration Fee Exemption/Postponement has been filed and accepted, registration fee
payments will be postponed until your exemption/postponement eligibility is determined. For application
methods, etc., refer to page 17.

« Applications for Registration Fee Exemption/Postponement may not be filed once a registration fee has been
paid.
+ If you decline registration after your application for exemption, etc. has been filed, KIT will consider you to

have withdrawn your application for Registration Fee Exemption/Postponement, and require you to pay the
registration fee immediately.

+ If you have already completed registration procedures and paid your insurance fees for Gakkensai, etc., but wish
to decline enrollment, complete the application for declining enrollment by 17:00, Friday, Mar. 29, 2024 and
insurance fees for Gakkensai, etc. will be returned to you. For procedures for declining enrollment after
completing registration procedures, refer to page 15.

The registration fee and insurance fees for Gakkensai etc. must be paid through “My Payment”, a convenience store
payment service provided by NTT Internet Inc. Confirm the following in advance and pay at your nearest
convenience store (Mini Stop, Seicomart, Seven-Eleven, FamilyMart, Lawson).

+ Cash payments only.

+ The payment amount includes a handling fee of 176 yen.

« Qverseas convenience store payments are not accepted by “My Payment”. If you live outside of Japan, contact the
Educational Coordination, Educational Affairs Office (gakumu@jim.kit.ac.jp).

® Making a “My Payment”

(1) Look for an email containing the payment barcode URL.

After completing online registration procedures, an e-mail containing the two barcode URLs (“Registration Fee and
Insurance Fees for Gakkensai etc.” and “Fee of Student Support Association”) will be sent to your registered e-mail
address from the Educational Affairs Office (gakumu@jim.kit.ac.jp).

« If you select an option other than “I will pay the registration fee” during online registration procedures (page 6
(6)), you will receive two barcode URLs, one for “Insurance fees for Gakkensai etc.” and another for “Student

Support Association Fee”. (A - TR (240)]

+ This image shows a sample barcode URL email. https://bs.mypayment.jp/usr/paymng?

[FERBESE(AZERE)]
https://bs.mypayment.jp/usr/paymng?

+ The barcode URL is different for each successful applicant. You cannot pay your fees using the barcode URL of
another successful applicant.

« If you do not receive the e-mail containing the registration fee payment barcode URL, even after completing
online registration procedures, contact the office below.

| For inquiries, contact: |
Educational Coordination, Educational Affairs Office =~ TEL: (075) 724-7133, 7123

-13-



(2) Separately access and pay using the two different payment barcode URLs provided.

These payments need to be made individually. First, use your smartphone to access the URL for the
registration fee and insurance fees for “Gakkensai, etc.” (only the insurance fee for applicants for “Registration Fee
Exemption/Postponement”).

See the “My Payment” screen below. After confirming the payment amount (shown on page 11 + handling fee of
176 yen), show the barcode to a convenience store cash register attendant and pay in cash.

+ Barcodes are only valid for one day. If the barcode display time exceeds 23:59. you will need to re-access the URL
from the e-mail mentioned in (1), and click “OK” to see the barcode.

® Here’s an image of the first My Payment barcode

. 9 1 (3 2
URL screen. Here’s the page that appears after you click “OK”.

(FSROTE
Mz 1421 @ O

FA&Q  Page Top

FREEDABEERKICLTES W,

WEE NS EH 51 T LY
EnTWalES, N—13

0LV TAD HIHIWEE 000,000 1
FTEZERVHITAT A, FRTFERTICEELEDET
Zhhe
Ji—T— FEMEHE 2000550 H0H
P AR ) 2000550 H0H

(These screen images are subject to change in future versions.)

After the first payment, close the “My Payment” screen and then open the URL for the Student Support Association
fee. For information on the Student Support Association, refer to the Invitation to Join the KIT Student Support
Association (SSA) enclosed with the acceptance letter and follow the payment procedures there.

(3) Re-access the URL to confirm the payment went through.

After payment, access the URL in the e-mail mentioned in (1) again, and look for 333XFAVVNZ (payment
completed) on the screen. If it appears, your payment process has been completed.

® Issuing an electronic My Payment receipt

Access “My Payment” again after 1 week. A & 7-fEINEASERK (Request an electronic receipt) button should appear.
Click on it to download your electronic receipt.
Note that you can only generate an electronic receipt through My Payment for 3 months from the date of payment

completion.
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[1]-2 Declining Enrollment after Completing Registration Procedures

To decline Graduate School enrollment after completing registration procedures, compose and send a Letter
Declining Enrollment to Educational Coordination, the Educational Affairs Office before 17:00, Friday, Mar. 29,
2024. Any format is acceptable, provided your name, examinee number, contact information, and reason for
declining are stated and your handwritten signature are included.

* Verbally declining enrollment offers is not sufficient.

+ If you have already completed registration procedures and paid your insurance fees for Gakkensai, etc., but wish
to decline enrollment, complete the application for declining enrollment before 17:00, Friday, Mar. 29, 2024 and
insurance fees for Gakkensai, etc. will be returned to you.

« Applicants for Registration Fee Exemption/Postponement who decline KIT enrollment will be considered
to have withdrawn their application for registration fee exemption, etc. and be under obligation to make
immediate pavment of the registration fee.

| Mailing Address: |

Educational Coordination, Educational Affairs Office

Kyoto Institute of Technology

1 Hashikamicho, Matsugasaki, Sakyo-ku, Kyoto 606-8585 JAPAN

(The Educational Coordination counter accepts applications weekdays from 8:30 to 17:00)

| For inquiries, contact: |
TEL: (075) 724-7133,7123  E-mail: gakumu@jim.kit.ac.jp
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[1]-3 Transfer Credit Approval (by request only)

Any graduate school credits acquired before entering graduate school at KIT (including credit obtained overseas)
(hereinafter, “Transfer Credits”) may be approved as transfer credit and applied toward KIT graduate school
completion (up to 15 credits for master’s programs and up to 4 credits for doctoral programs). Approval depends on
the correlation of your credits with KIT graduate school courses, and whether the academic content is comparable.

If you would like to have transfer credits approved, select “I wish to apply for Transfer Credit Approval” during

online registration procedures (page 9 (9)) and submit the required documents below by Wednesday, Mar. 27, 2024.

Documents

Remarks

(@)

Graduate school academic transcript

+ An original (copies are not acceptable)

transfer credit

(one)
+ Booklet copies and web page printouts are acceptable. Only
Booklet from issuing institution such submit those of the credits you wish to transfer and have
®) as a Syllabus/Study Guide, which approved.
details lecture/course content for » Credit transfer will not be approved without the booklet.

Booklets/printouts will be returned after credit approval
review.

« If, for reasons beyond your control, you cannot obtain an academic transcript by the submission deadline, submit
a page showing the anticipated submission date in addition to (b).

® Credit approval may be requested for the following:

Students

Credits

New students enrolled in
Master’s Programs

Transfer credits equivalent to those of Master’s Programs at KIT

New students enrolled in
Doctoral Programs

Transfer credits equivalent to those of Doctoral Programs at KIT
(excludes credits equivalent to those of the Master’s Program)

<Notes>

+ Transfer credit approval is only available to those entering KIT as new students and is only possible during the
registration period. Transfer credits will not be approved after this time.

+ Although filing an application is mandatory if you wish to have transfer credit approved, you are under no
obligation to report credits. In other words, you are not required to request approval of transfer credit if you plan

to take all subjects at KIT, despite having previously acquired credits in those subjects. You will not be able to
take a duplicate subject for credit once that subject’s credit has been approved.

« KIT alumni who took KIT master's program courses while they were undergraduates are not required to request

transfer credit approval for those courses.

+ Further information on application procedures will be provided at the incoming student orientation, to students
who have requested approval of transfer credit.

| For inquiries, contact: |

Graduate Registrar, Educational Affairs Office TEL: (075) 724-7134, 7135

-16-




[2] Other Procedures

[2]-1 Registration Fee/Tuition Exemption and Postponement

I) Financial Assistance
® Tuition Exemption for the General Entrance Examination Enrollees (Doctoral program only)

Among students who pass the General Entrance Examination of the Doctoral Program and enroll in KIT in
April 2024, those who obtained a master’s degree, professional degree, etc. in or after March 2023 and before
April 2024 (including prospective acquisition) will be fully exempt from paying the tuition fee for the standard
period of study (3 years) based on the prescribed application.

Even if the above does not apply to you, you may apply for the tuition exemption or postponement program if
you have difficulty paying tuition fees due to financial reasons.

® Registration Fee Exemption
® Tuition Exemption

If you find it financially difficult to bear the registration fee or tuition, your registration fee or tuition may be
reduced entirely or partially (by two thirds or one third, depending on your degree of financial difficulty).
Decisions are based on your exemption application.

® Registration Fee Postponement
® Tuition Postponement

If you find it financially difficult to bear the registration fee or tuition, you may be permitted to postpone your
registration fee or tuition payment until a date in July 2024 designated by KIT. Decisions are based on
postponement applications.

IT) Application information for the above
® Tuition Exemption for General Entrance Examination enrollees [Note 1] (Doctoral program only)

Saturday, Feb. 10, 2024 to Monday, Mar. 25, 2024 at 17:00

® Registration Fee Exemption
® Tuition Exemption

For “provisional application”, select “I will apply for Registration Fee Exemption/Postponement (I will only
pay the fees of Personal Accident Insurance for Students Pursuing Education and Research and Liability
Insurance coupled with Gakkenbai)” during online registration procedures.

Next, for the “main application”, submit your application documents within the submission period below.

The application procedure is not complete with the provisional application alone.

<Provisional application (on the web)>
Saturday, Feb. 10, 2024 to Monday, Feb. 19, 2024 at 17:00

<Main application (Web input and Submit documents)>
March 2024
* For information on how to apply and the application period, refer to the Application Guidelines [Note 2].

* Note that if you do not complete the provisional application process, you will not be able to submit the main
application.

® Registration Fee Postponement [Note 3]
® Tuition Exemption

March 2024
* For details on how to apply and the application period, refer to the Application Guidelines [Note2].

* See [Note 1] [Note 2] [Note 3] for more information.
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[Note 1] Those who apply for Tuition fee Exemption for the General Entrance Examination enrollees (Doctoral
program only) should submit application documents according to the enclosed 43 F1 6 & F Wz 3
BRI GE EE (LB WERE — AN T3 1T4R 2 7236 EH R, Foreign nationals whose status
of residence after KIT admission will change to “College Student” must submit different application
documents (from other applicants) with their notification of acceptance. Such persons should email
Financial Support, Student Support and Community Outreach Office (shogaku@jim kit.ac.jp) to request
these different documents.

[Note 2] For details of the application procedures for Registration Fee Exemption, Registration Fee Postponement,
Tuition Exemption, and Tuition Postponement due to financial reasons, refer to the Application Guidelines
page at https://www.Kkit.ac.jp/campus_index/life_fee/. A hardcopy of the Application Guidelines is also
available at the Financial Aid, Student Support and Community Outreach Affairs Office counter at Kyoto
Institute of Technology. Application Guidelines for Tuition Exemption and Tuition Postponement will be
available in mid-January 2024.

[Note 3] It is too late to apply for tuition exemption if you are a privately-funded international student or, at the
time you applied for admission, a government-funded international student who may become a privately-
funded international student by the time you complete graduate school registration at KIT. This includes
persons who have applied for or plan to apply for scholarship extension for government-funded
international students. (First year and first semester tuition exemption application deadlines have already
passed.)

IIT) Other Notes

+ Applications for Registration Fee Exemption, Registration Fee Postponement, Tuition Exemption, and
Tuition Postponement may_not be filed_after your registration fee/tuition has been paid.

+ Applicants for Registration Fee Exemption or Registration Fee Postponement will be considered to have
withdrawn any application for registration fee exemption, etc. and be under obligation to make immediate
payment of the registration fee, if they decline registration to KIT.

+ Those who are rejected or partially exempted after applying for the Registration Fee Exemption must pay the
registration fee by the deadline specified by KIT.
In addition, those who apply for Registration Fee Postponement must pay the Registration Fee by the deadline
specified by KIT. Students whose Registration Fee payment is not confirmed by the designated date will be
expelled.

| Mailing (inquiry) address: |

Financial Aid, Student Support and Community Outreach Affairs Office
Kyoto Institute of Technology

1 Hashikamicho, Matsugasaki, Sakyo-ku, Kyoto 606-8585 JAPAN
TEL: (075) 724-7143
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[2]-2 Scholarships

I) Scholarship programs of the Japan Student Services Organization (JASSO) for
domestic students are not available to international students.

If you are of excellent character and academic standing, but find it difficult to study due to financial reasons, you
may request a scholarship loan. To apply for a scholarship, submit one of the following applications. Further
information on this application will be posted on the Student Information Portal and on the KIT website as soon as it
is decided. Be sure to check for it periodically.

If you have already received a scholarship from the Japan Student Services Organization (JASSO) as an
undergraduate student, but wish to apply for a graduate school level scholarship, you will need to submit a new

application.

® Pre-enrollment Application

In this recruitment system, students apply for a scholarship before graduate school enrollment and if selected
as a candidate for a “scholarship reservation,” the transfer of the scholarship funds will start sometime
between the April and June (tentative) following enrollment. Applications will be accepted at KIT in mid-
December of the year prior to graduate school enrollment.

® Post-enrollment Application

In this recruitment system, students apply for a scholarship after graduate school enrollment, and if accepted,
the scholarship funds will be transferred sometime in June (tentative). Applications will be accepted at KIT in
mid-April.

<The JASSO Scholarship Repayment Exemption Offer System>

This system, only available to students who will enter a master's course, enables students who receive a JASSO Type
1 Scholarship for the master's course to be tentatively selected at the time of entering the master's course as
candidates for the Repayment Exemption System for Outstanding Achievement.

Whether or not these students qualify for repayment exemption is to be decided at the end of the scholarship period.
Applications are accepted in early January of the year prior to admission to graduate school.

< Postpone (defer) repaying your scholarship loan while you are attending graduate school >

If you have received or are receiving a JASSO (the Japan Student Services Organization) scholarship and wish to
postpone (defer) repaying your scholarship loan while you are attending graduate school, submit a Statement of
Registration online after enrolling in graduate school. Procedure information will be available on the Student Portal
in early April.

IT) Local Government or Private Educational Organization Scholarship Programs

Whenever KIT receives information on available scholarships, it will be posted on the student portal and the KIT
website. If you are interested, be sure to apply before the deadlines. Information on scholarships for international
students will be posted on the KIT website and the bulletin boards outside the International Affairs Office.

® Student Portal: https://www.gakumu kit.ac.jp/ead/ead portal/

® Scholarship programs of the Japan Student Services Organization (JASSO):
https://www.kit.ac.jp/campus_index/life_fee/scholarship/jassoscholarship/

® Scholarship programs of Local Government or Private Education Organizations:
https://www.kit.ac.jp/campas_index/life_fee/scholarship/minkanscholarship/

® Scholarship information page for International Students (In Japanese):
https://www.kit.ac.jp/international index/current_student/

® Scholarship information page for International Students (In English):
https://www.kit.ac.jp/en/prospective_student/scholarships/

| For inquiries, contact: |
Financial Aid, Student Support and Community Outreach Affairs Office TEL: (075) 724-7143

For inquiries on scholarships for international students, contact:
Student Exchange Services, International Affairs Office TEL: (075) 724-7131
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[2]-3 Commuting

I) Registering your commuting method and route

If you have decided on your commuting method and route, register them using the instructions on page 9 (8) of the online
registration procedures page. If you have not decided on your route yet, register on the designated website using the web
account you receive at the incoming student orientation in early April, 2024.

Commuter Registration is required for Personal Accident Insurance for Students Pursuing Education and Research, which

covers injuries caused by accidents occurring on the way to KIT using your designated route. All students, including those

who walk, cycle or use other methods to commute to university, must complete this form.
If you do not yet have a residence or a decision on your means of transportation, notify us as soon as you do. Also, be sure
to notify us (as shown below) any time you change your address or means of commuting.

| For inquiries, contact: |

when reporting your means of transportation:

Student Activities and Support, Student Support and Community Outreach Affairs Office TEL: (075) 724-7144, 7147
when reporting a change of address:

Records and Certification, Educational Affairs Office TEL.: (075) 724-7125

II) Student commuter passes

To purchase a student discounted commuter pass for trains/buses, a Student ID and commuting certificate must be
presented by the KIT student him/herself at the commutation ticket purchase counter of each transportation system the
student uses. Complete and use the commuting certificate you receive with your Student ID at the incoming student
orientation to purchase a student commuter pass. (After filling in this required information, you will be able to purchase a
commuter pass.)

In addition, if a transportation company requires a “College Certificate”, issue one using the Automatic Certificate
Machine in front of the Educational Affairs Office.

| For inquiries, contact: |
Student Activities and Support, Student Support and Community Outreach Affairs Office TEL: (075) 724-7144, 7147

III) Use of Bicycles/Motorcycles

To promote traffic safety on campus and prevent unauthorized parking by outsiders, we allow students who have
completed the registration process and paid the required fee to park bicycles and park on campus. We will explain how
to apply for this registration after you are enrolled.

In addition, to preserve an education and research environment conducive to education and research, bicycles and
motorbikes may only use designated gates and parking areas. For designated locations (bicycle parking), see the
campus map on page 23.

| For inquiries, contact: |
Student Activities and Support, Student Support and Community Outreach Affairs Office TEL.: (075) 724-7144, 7147

IV) Cycling Insurance

Kyoto municipal and prefectural regulations require persons who cycle in Kyoto prefecture (including those coming from

areas outside Kyoto prefecture) to purchase bicycle insurance. This is mandatory. For more information, see the website
below.

https://kyoto-bicycle.com/insurance (no English)

https://kyoto-bicycle.com/foreigners (English, but no information on insurance)

Due to the high cost of cycling accident compensation in recent years, KIT requires students to purchase insurance with
the following 3 types of compensation: “Liability compensation (for injuries inflicted on another person) over 100 million
yen”, “assistance with resolution negotiation” and “no limitation on disability compensation of liability insurance”.

Be aware that in addition to Gakkenbai, mentioned on page 12, you will also need “bicycle insurance” as required by

Kyoto Prefecture and Kyoto City.

| For inquiries, contact: |
Student Activities and Support, Student Support and Community Outreach Affairs Office TEL: (075) 724-7144, 7147

V) Other

Commuting by car is prohibited.
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[2]-4 Residence

I) College House Matsugasaki

This dormitory for students is located just west of the Matsugasaki campus. Established as a residential facility for
our students and international students at Kyoto Institute of Technology and affiliated universities, College House
Matsugasaki is managed and operated by JSB Co., Ltd. under the auspices of KIT. Persons interested in residing at
this facility should contact the Matsugasaki Kitayama Branch of UniLife (see below). UniLife can also provide
information on other available residences.

https://www.Kit.ac.jp/campus_index/life fee/house/
https://unilife.co.jp/view/10846/ (photo and map, but no English)

| For inquiries, contact: |
UniLife Matsugasaki Kitayama Branch (toll-free: 0120-998-521, 0120-001-242)
URL: http://unilife.co.jp/search/school/pref id:26/school_id:10080/

IT) Boarding House for International Students

Contact the Matsugasaki Kitayama Branch of UniLife (see below) for information on KIT International House
(Marikoji Kaikan) boarding houses for the exclusive use of international students in Kyoto prefecture and Kyoto
city, and information on housing near KIT.

Making an early inquiry regarding accommodation at KIT International House (Marikoji Kaikan) is
recommended, as room vacancies are limited.

https://www.Kit.ac.jp/international index/prospective student/

| For inquiries, contact: |
UniLife Matsugasaki Kitayama Branch (toll-free: 0120-998-521, 0120-001-242)
URL: https://unilife.co.jp/area/area_keiji/kit-itn/

IIT) Other residences

For information on rental properties such as one-room apartments, apartments, etc., contact the Student Information
Center, Kyoto Imadegawa Branch (for reputable contractors).

https://www.kit.ac.jp/campus_index/life fee/house/

| For inquiries, contact: |
Student Information Center Co., Ltd. Kyoto Imadegawa Branch (toll-free: 0120-356-546)
URL.: https://749.jp/store/imadegawa/

[2]-5 Part-time Job Referrals

KIT provides a website below for students needing to work part-time.

https://www.kit.ac.jp/campus_index/life_fee/work/ (in Japanese only)

+ Immigration Office permission for Restricted Activities is required for international students to work part-time.
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[3] Personal Information Policies

Based on the Act on the Protection of Personal Information, KIT’s policy for handling personal information obtained
through registration procedures is as follows.

(a) Personal information is used for matters relating to studies including management of the school registrar,
matters relating to managing payments including collecting the registration fee and tuition, matters relating to
health management such as physical examinations, matters relating to notices for the return of overdue books
borrowed from the KIT library, and matters relating to safety confirmation in the event of a disaster.

(b) Personal information, including that in academic records obtained for prospective student selection, is used for
matters relating to financial support programs such as registration fee/tuition exemptions and selection of
scholarship students during the first academic year.

(c) Personal information, including that in academic records obtained for prospective student selection, is used for
matters involving statistical processing and survey/research relating to prospective student selection, in a form
in which specific individuals are not identifiable.

(d) Consent to use names, addresses, and other data of incoming students and their guarantors is considered to have
been given to the student support association and alumni association for member management, unless
specifically denied.

* Personal information obtained through registration procedures is neither used for purposes other than those given
in (a) - (d) above, nor provided to a third party, without the consent of the incoming student, except as set forth in
Article 69 of the Act on the Protection of Personal Information.

[4] Support Services for Students with Disabilities

KIT supports students who require assistance for physical disabilities, sensory processing disorders and
communication disabilities that interfere with academic work. To receive support, contact the Center for
Accessibility and Communication Assistance.

| For inquiries, contact: |

Center for Accessibility and Communication Assistance
TEL: (075) 724-7145  E-mail: csr@jim.kit.ac.jp
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[6] Entrance Ceremony and Other Mandatory Events

The schedule for the incoming student orientation and entrance ceremony will be posted at the website below in late

February. Be sure to attend all events. Any changes will be posted on the website. Be sure to check for them
frequently.

https://www.kit.ac.jp/incomingstudent events/

[7] Online Learning Preparation

Students at KIT are often required to use a personal computer to write and submit reports via the Internet. In
principle, lectures are given in person, but some lectures are given online when this results in more effective
education.

In preparation for your studies after enrollment, be sure to prepare a communication environment that includes a

personal computer, an optic fiber or other type of high-speed Internet connection and reasonable data transmission
capacity.

[8] Frequently Asked Questions

Q. Are registration documents accepted both in person (at the counter) and by mail?

A. As a general rule, we require paperwork to be sent to us by post. If, however, you have unavoidable
circumstances, you may submit documents directly at the reception desk on Wednesday, Feb. 14, 2024.

Q. May I submit the registration documents on a date other than the specified date?

A. No, documents are accepted at the counter only on the day specified above. Your cooperation is appreciated.

Q. How can I fill in sections “3-1-2 to “3-1-4” of the Student Information forms if I have not yet decided on my
place of residence?

A. Enter your current address if you are undecided about your next place of residence. We will show you how to
change your Student Information at the incoming student orientation held in early April 2024.

Q. [Ientered the URL of the registration procedures site, but couldn’t find the site.

A.

Did you enter the URL in your browser search box? The URL must be entered in the web address (URL)
search box. (The positions of the URL bar are different for different models and browsers. Be sure to check the
location of your URL search box.)

4.
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[9] List of Contacts for Assistance

Matters Pertaining to:

Section

Telephone
Number

Registration procedures

Educational Coordination, Educational
Affairs Office
E-mail: gakumu@jim.kit.ac.jp

(075) 724-7133
(075) 724-7123

Transfer credit documents

Graduate Registrar, Educational Affairs
Office
E-mail: edu-1@Kkit.ac.jp

(075) 724-7134
(075) 724-7135

Registration fee and tuition exemption,
Registration fee and tuition postponement

Scholarships

Financial Aid, Student Support and
Community Outreach Affairs Office
E-mail: shogaku@jim.kit.ac.jp

(075) 724-7143

Job placement

Career Development Section, Student
Support and Community Outreach Affairs
Office

E-mail: shushoku@jim.kit.ac.jp

(075) 724-7149

Commute registration and purchase of a student
commuter pass

Part-time job referral

Personal Accident Insurance for Students
Pursuing Education and Research

Student Activities and Support, Student
Support and Community Outreach Affairs
Office

E-mail: stu_seikatu@jim.kit.ac.jp

(075) 724-7144
(075) 724-7147

Residence

UniLife Matsugasaki Kitayama Branch

0120-998-521
0120-001-242

Student Information Center Co., Ltd.
Kyoto Imadegawa Branch

0120-356-546

Overseas exchange programs

Scholarships for international students

Student Exchange Services, International
Affairs Office
E-mail: ses@jim.kit.ac.jp

(075) 724-7131

(075) 724-7132
(075) 724-7188

KIT International House (Marikoji Kaikan)

UniLife Matsugasaki Kitayama Branch
E-mail: matsugasaki@unilife.co.jp

0120-998-521
0120-001-242

Entrance examination

Admissions Office, Graduate Admissions
E-mail: innyushi@kit.ac.jp

(075) 724-7162

Payments of the tuition

Cash Flow Management, Financial
Accounting Office
E-mail: Kkitsuitou@jim.kit.ac.jp

(075) 724-7050

Support Services for Students with Disabilities

Center for Accessibility and
Communication Assistance
E-mail: csr@jim.kit.ac.jp

(075) 724-7145

KIT address: 1 Hashikamicho, Matsugasaki, Sakyo-ku, Kyoto 606-8585 JAPAN

Inquiry reception hours: Monday to Friday (excluding holidays) 9:00 to 12:00, 13:00 to 17:00
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