REDOBEIZHIz> T (HERRFEERIT)

How to Take Courses at KIT (for Exchange Students)

I. RZEDREIE Taking Courses

Course reglstratlon will be available from the flrst day of classes in each semester. It is not poss1ble
to register before the semester starts.

i * Learning Agreementb%ﬁuﬁﬁﬁi(zt AFRICERITAIRET I,

Learning Agreements and various certificates can basically only be issued after enrolment.

1. FBIEBERICDULIT Course Registration
O FHIOFDIC, IEEBBEARROIRBIESTEZII T, BIEEFEITOTLEN.
At the beginning of every semester, after consulting with your supervisor at KIT you are required to list up and read the
descriptions of the courses you intend to take and register for them.
O EFRTEREME L SRFPNBEEESRFHIREZMIGIRENETY., (BFERBE. KF(C 1 FiE
TEI2H5E0HEZRTEEI, )

You may register for semester courses and year-long courses that start in the semester for which you are registering. Note

that you can only register for year-long courses if you will be staying at KIT for 1 year.
JA—9—H ORER B ORIEEER - FEERE. ROEBDITOTIE L,
1-58274-49-RIE : FFH EEEx- HRHARH
£33 44-9-RB  WFH BIEER- RS
Register for and complete course confirmation for quarterly courses as below:
Ist and 2nd quarter courses: Spring semester course registration / confirmation period
3rd and 4th quarter courses: Fall semester course registration / confirmation period
O BEERE. FAEDCHBIAIICA>IA>Y ETITVET, BIEERBEZFORBIRICOOVTE. BBMUERT T 1- )V &RzH
AL TLIREW,
Course registration must be completed online within the specified period. Refer to the schedule you received at the
orientation for course registration period and related information.
(ZFEEEk WEB A7 /A Course Registration Web System]  https://www.gakumu.kit.ac.jp/AttendCourse/

[[EIEEE%HAM  Course Registration Period]
RHEE IR WEB AT ANBSBIESEIREZITOTKIZA,
Register for courses using the online Course Registration Web System.
[[BIEEERHESR - {E1EHAR] Course Registration Confirmation and Modification Period ]
FRAEEFROMER EIEBARH(C. BIESRULRIBNINTZEE R WEB S A7 A LICRRENTVWINEREZEL
I5-HHNUFEEL TSV, BIEEIRIER ELE - BUBICOWTH, A2 51> ETITO TV, EfRURIEN
BRUVSEE., RIEE R IS IERR R ICFEFERGEIZL TS,
During the Confirmation and Modification period, check to be sure all the courses you registered for are displayed
in your online Course Registration page and make any needed changes. Then, confirm all your courses again,
correct any errors, and/or cancel courses in your course registration page. If a course you registered for is missing
from your course registration, contact the Educational Affairs Office within the Confirmation and Modification period.
[Ef&h1EFREEHAR  Course Registration Cancelation Period]
FEET IEBREFHARI R THINE, REE TR WEB S AT ANSERUIZERIEOBIEOR L ZHFEI DN TEX
9o (—EPFRLETERVRIBBHDET . )
During this period you may only cancel courses. (Note that there are some courses which cannot be cancelled.)
Cancellations must use the online Course Registration Web System. Course cancellations are not possible after this period.

<GEEEIE Notes>

O BEEHFEZL TOWRWMEERIBZ R, iRZR T TOHEMIZ153LEATEEEA. £z, IS ORI HF(E—1])
FHFEA.
If your course registration is not complete, you will not receive credit even if you attend a course and take the exam. In

addition, deadlines are final. We will not accept any changes after the deadline.

O 1 DOFEIFECE. 1 DOIBERIBUNSERTEERA (EERDPEZET 2 DU LOBMEAENBIES. thoiER
1


https://www.gakumu.kit.ac.jp/AttendCourse/

(CHBREBINTUBISS(TERLTUZEY) L. BRZ2I4-9-0RIBICOVWTIE. B—ME&ECENEN 1 RIBX
TEIRTEEI . @—EH - BB CEELUCERINERIB (G, IRNTHENERDE T, SEFELTZE,

You can only register for one semester course in a single time slot (avoid registering for courses with overlapping class

times. Be sure lab and/or practicum time slots do not conflict with your other scheduled course periods or days of the
week). For quarter-system courses, however, you can register for one course in a first or third quarter and another course
in the same time slot for a second or fourth quarter course. Any semester registration for different courses on the same
day and time will be invalid.

O ASAOTERIEEZFRTERVGE[E FHREEHE R (T>F—R-IL 1 ) CEVEDETZEW,
If you are unable to register for courses online, contact the Academic Collaboration, Educational Affairs Office (1st
floor, Center Hall).

IA=S—HIDIRERBICOWVWT Quarterly Courses
O—8P0IRERIBICOVT., 1 FEZ2 4 DOZEHACH B[ IA—F—H [ZE AL, {ERDIEARI—H] (2 ZHAH) &3
AUTEBLTVED,

Some graduate school courses are on a quarter system (four-quarters-per-year system). We are implementing these in

combination with the conventional semester system (two-semester-per-year system).

Olx—4—#l1RB(E. ECAERCRER., NEHCERBHDA 2 INOEEE. XEARENMEEHDS51H 2
IVER CRIEELE Y. 1 BORIB(COWVTIE, 3B 1 INTHETIHZENHNEFET .
Quarter system courses are mainly offered twice a week, on Mondays and Thursdays, or Tuesdays and Fridays. Some
quarter system courses are offered twice a day, five days in a row (Monday through Friday). One-credit courses may be
offered once a week.

. ISEEIRICOWVT Class Schedule Table
OERRIRCE. EH-RRIEOFBERIBG, HHEHER, BEESF /AL CVET ., FHEIREFHIECERLE
FOT, BIEBROMRCIE, FHHER HP _LNSRIOE0%EF D> 0-RUTZE,
The Class Schedule Table shows the titles of available courses, the names of faculty members in charge, lecture rooms,
and other information for each day of the week and period of the academic day. The timetable is updated every semester.
Be sure to download the latest version from the Educational Affairs Office website when registering for courses.
(BFFEZIZRIEE/X— Class Schedule Table] https://portal.student kit.ac.jp/ead/?c=class_schedule
OFHADRP TRIRIBICEENSoIIZE(C(E, 2OEE. 755 HP L TEBAULEY,
We will notify you on the Educational Affairs Office website each time there is a change in the Class Schedule Table

during the semester.
ORI LB, FMEFHZRELTVET—TFTRO
For quarter-system courses, there are two entries for each course under the “Semester.” The upper row (see the red (D)
shows the quarter (1%, 2", 3" or 4™) and the lower row (see the red (2)) shows the other day of the week when a course
will be held. The chart below shows courses offered on Monday, first period.
BX#R Abbreviations:
& S : BFFHA Spring semester  FAF : FXFHA Fall semester
1Q : 88 1 JA—4—1stquarter 2Q : 88 2 JA4—4— 2nd quarter
3Q : 88 3J4—%— 3rd quarter 4Q : 58 4 JA—4— 4th quarter
18 FY : @4 Year-round (Full Year)
O F%HBJH%@—FER(L_(; B 2 EEfEENZIRIB 055, BlOo—H0EEERZ () NICRELTVWEFT—THRO
At the bottom of the "Semester" column, the second class period of twice weekly courses is shown in parentheses as in
@ below.
<BI> (B Ml1): B8 18R, (K T2):NBE 2[R, (7K W3):7KBE 3 R, (K Th4): KB 4 [R. (& F5):5:8 5 R
<Example> (A M1): Monday 1st period, (‘A T2): Tuesday 2nd period, (7K W3): Wednesday 3rd period,
(K Th4): Thursday 4th period, (:& F5): Friday 5th period


https://portal.student.kit.ac.jp/ead/?c=class_schedule

165R (8 : 50~10:20)
=285 *HA ERI=E HEH EBEE
Major Semester Course Titles Instructor(s) Classroom

1
o < 1Q )U R AEE T R IR RS

0 &

0321
Related teacher of the
MtrPC < ARThi Advanced I Master's Program
g (&
ma e e a1 MEESRLFEREAFRES
0321
MtrSyn ARThi Semninar on **** I Related teacher of the

Master's Program

4. HBZEEPIB Japanese Language Courses
O B4 E BARERBIEANEIZ1IZ—33> I ~ X IBAREIRI ~ T ITAARE I ~VIIEZZHBTEET, 550<
(FEAGBIRZECOVTORERERZCSIRIZE,

Japanese Language Courses, “Japanese Communication I ~ X, “Japanese for Beginners I ~ II” and “Japanese

I ~VII” are available to international students. Refer to your Japanese language course handout for more information.

5 BEADHBEZICOUVT Course attendance and related matters
O RZLFITARIFIEEHDER A REUISEOEDIRNE, IZZEIBHHE (CHERL TTZE,

KIT does not have an “authorized absence” policy. If you must be unavoidably absent from a class, you do not need to

notify the Educational Affairs Office. Ask each instructor about his/her absence policy.

O A1 ARZEE. Moodle ¥ Webex ZHWTITHNE T, Moodle _EICRAFRENTEZI-RICTITAL. ZDIBRASIC
PO TLIZEW,

Online classes are conducted using Moodle and Webex. Access each of your online courses on Moodle and follow the
instructions there.

O R5RI 28R - RRAZIRFE DR X (I BRI @ RHCH1T 2% % - SHEBROBUR W OWT(E U TFOUIIR-ITHEERL
TLIZ&L), Refer to the link below for KIT policies on classes and exams when emergency warnings / storm warnings are
issued or public transportation service is suspended.

https://portal.student.kit.ac.jp/ead/?c=exam_announce

1. EEIEASRIC DULVT Mid-term and Final Exams

O HERHAR(E. FEBCED TVEFT . FEBHEESNHA LM EEMIN DL EH DD T, IHHEEDIERICHE
DTLIZEL,

The examination schedule is as shown in the academic calendar. Exams may be held at times other than those specified
in the academic calendar, so follow the instructions of your instructor.

O RERZZERIDEEF FAMZH LICEVWKILEV., FEAZTNIHEEE EHBREFBRAER (T259-K-IL 1
fE) THRIEHRROZAMERII T,

Display your student ID card on your desk when taking exams. If you forget your student ID card, ask the Records and
Certification, Educational Affairs Office (1st floor, Center Hall) for a student registration confirmation slip (gaku seki
kaku nin hyo).

0O 2B (LIR—M mXEORBEZED, ) ORICAIEITRAZITOLRDSNDE (BERBOIEAHEDIERICKRL
TUR=h, X EORBZERUILEZED, ) ([OVWTE 2ZOZRBCEEZEFEZUVCINTORERBORENR
(=Ll UE T
In the event KIT recognizes that a student has cheated on an exam (or plagiarized assigned tasks such as papers, theses,
etc.), the student will receive a failing (“unable to evaluate™) grade for all courses for which said student has registered
during said semester. This applies to all types of plagiarism on papers, theses, and other assignments.

1. BEFEFRIC DUV T Grade Notification
O RHEEERRE(F. FEFHACOVTE 9 ARFTIC, MEFHRCOVTIE 3 ARETIC, FHEER HP ONAR—T L TARIN
F9. BECTLTIV>O-RULTLZEL,
Academic transcripts will be published on the Educational Affairs Office's My Page by the end of September for the
spring semester and by the end of March for the fall semester. Please download them as needed. 7A—4—HlDIZZERIE
DRFEFERICOOVTIE ROEBVITVET .
Grades for quarterly courses will become available as follows.

-6 1 .56 2 74— 5-RIBREFAR ERIERRE


https://portal.student.kit.ac.jp/ead/?c=exam_announce

Ist and 2nd quarter course grades are announced when spring semester grades are issued.
56 3 - 5B 4 74— 5-RIBRINFIAR BRI RRE

3rd and 4th quarter course grades are announced when fall semester grades are issued.

IV. BULWSHOHESE Contact
O FEZPROFELEFEEZAL—XTXRBHOEHREOEL T IROEBENRIFESNTVDO TIREBTHFIAIEEWN,

Use the offices listed below for any questions or concerns. These counters, email addresses and phone numbers will

connect you with staff who can assist you, or refer you to an appropriate office.

aFHIESRFLEDOBIEMEEE Course Registration for Exchange Students
FRRRNFRES R (T25—R-)L 1 [E)
Graduate Registrar , Educational Affairs Office (1st floor, Center Hall)
E-mail : edu-1@kit.ac.jp Tel : 075-724-7134, 075-724-7135

n A EIRA - - FFEER HP (COWT (S XATARR) Inquiries about the Student Information Portal and Educational
Affairs Website
FRHREHBRHER (TH—K-IL 1 ()
Educational Research, Educational Affairs Office (1st floor, Center Hall))
E-mail : gakumuka@kit.ac.jp Tel : 075-724-7125, 075-724-7117

mMoodle YATAICOWVWT (3 XFARBM%) Inquiries about the Moodle System
IEERERET > — Center for ICT Services E-mail : hello@cis.kit.ac.jp

i BFEOFELETFEMICDOUVT General International Student Concerns
EPRREBF 4% (35EE3ME) International Affairs Office (3rd floor, Bld. 3)
E-mail : ses@Kkit.ac.jp Tel : 075-724-7131

V. REZFICETDEKRFICDOLVT KIT Student Notification System

O BEFCREIBCE (IKGE. #:E. BRELE. EPBEERROEBELRL) PREEFHCOVTE, FHERHP LTT
WET, BFIEAEFATOUSIEEZSEUTIZE,
Information on class registration, holidays, make up classes, classroom and lecture hall changes, schedules for intensive
courses and urgent messages for individual students can be accessed by computer or mobile phone from the Educational
Affairs Office Website.

O FELEFF(CEIDLE FAEREBEFIHRRCHIBERLEIOT, RIEELSBVELICLTLIZEL,
General information for students will also be posted on the electronic bulletin board in the student cafeteria. Be sure to
check it frequently. (Most information is only available in Japanese. Ask your tutor for assistance.)

O *ENOYA N, [FHREET>S -0 ID E/NAT-RIRNETT,

Websites with a % require your CIS(Center for ICT Services) ID and password.

FHERHP (W38, A8, EPBEROELREOREREEER, BEEIRE)
Educational Affairs Office Website
https://portal.student.kit.ac.jp/ead/

FEE-BHRERERE
https://portal.student.kit.ac.jp/ead/?c=year_schedule




BEZEVYS Lecture Room Map
https://portal.student.kit.ac.jp/ead/?c=map

[BIEE & Web ZXT L Course Registration WEB System
https://www.gakumu.kit.ac.jp/AttendCourse/

J-ZUZS (EERHRFELER) Course Enrollment Information for International
Exchange Students
https://www.kit.ac.jp/en/prospective student/exchange-short-term-

programs/

Moodle AT (A>F14A4%ZF) Moodle System (Online Course System)
https://moodle.cis.kit.ac.jp/

FHBHR-F) (ZRIERDAHR)
Student Information Portal (General Information for KIT Campus Life)

https://'www.gakumu.kit.ac.jp/ead/ead_portal/

WEB >3/{Z Web Syllabus
https://www.syllabus.kit.ac.jp/

KZE HP KIT public access home page
https://www.kit.ac.jp/en/



https://www.gakumu.kit.ac.jp/AttendCourse/
https://moodle.cis.kit.ac.jp/
https://www.gakumu.kit.ac.jp/ead/ead_portal/
https://www.syllabus.kit.ac.jp/

