REDOBRECH > T (HERZRRFEERT)

How to Take Courses at KIT (for Exchange Students)

I. 1RZEDFEE Taking Courses

X BIEBRIR P HAOIEER A AR C A BBESNE T, FEINRAA T BHICRR IR TEERA, |
! Course registration will be available from the first day of classes in each semester. It is not possible .
- to register before the semester starts. |

: % Learning Agreement PRIZEAZ (L. AFE(CHEITAIRETT . |

1. BIEBFRICOWVT Course Registration
O FHAOHIDIC, I8 BB LABROOIAEIESTEZII T, BIEEHRZITOTIZE.
At the beginning of every semester, after consulting with your supervisor at KIT you are required to list up and read the

descriptions of the courses you intend to take and register for them.
O BRTESHRERHEG. BAFPARBEEZFHCIREZHIIZEERBETY. (BERBR. AF(C 1 F£/MF
EI2HAa0HEZRTETEI, )
You may register for semester courses and year-long courses that start in the semester for which you are registering. Note
that you can only register for year-long courses if you will be staying at KIT for 1 year.
IA—H—HIORER B OBIEERR - FEERE. IROESDITOTLIZE,
F£1-B274-9-RB8 : HFH BESER-HERHREF
£3-B471—5-RB : WFEH RS- HERHREF
Register for and complete course confirmation for quarterly courses as below:
Ist and 2nd quarter courses: Spring semester course registration / confirmation period
3rd and 4th quarter courses: Fall semester course registration / confirmation period
O BEEHRE. FIEOHBRICA> 1> LTITVEY . BEEFRBEZFOBMIOVTE. BEfMULRT D 1- LKzt
FRULTLIZEL,
Course registration must be completed online within the specified period. Refer to the schedule you received at the
orientation for course registration period and related information.
(858X WEB 225 /A Course Registration Web System]  https://www.gakumu.kit.ac.jp/AttendCourse/

[EIEEER%HAME Course Registration Period]
RBEIR WEB ST AWSBIEEFREITOTIZE.
Register for courses using the online Course Registration Web System.
[[BIEE TSR - {E1EHAR] Course Registration Confirmation and Modification Period]
[BRAEETROMER IEIEHIRIH(C. BRIESHRULRIBNIANTREE TR WEB AT A LICRRESN TSN ZIERL
I5-DHNUFABIELTZE, [RIEEFRAESD B 1E - BUBHIC OV TE, A>T ETITOTWIZEW, BfFRULAIEN
BRWSE. BEERMER - (EIEHAR R(CFHER(GEBL TR,
During the Confirmation and Modification period, check to be sure all the courses you registered for are displayed
in your online Course Registration page and make any needed changes. Then, confirm all your courses again,
correct any errors, and/or cancel courses in your course registration page. If a course you registered for is missing
from your course registration, contact the Educational Affairs Office within the Confirmation and Modification period.
[EfE+h1EEREEHARE  Course Registration Cancelation Period]
FEAER1E BREEHARI P THNIE, ZEEEFR WEB S AT ANSERUIRERNEORBEOR I ZBHFI N TEF
Fo (EPRLETERVRIBBEHNET )

During this period you may only cancel courses. (Note that there are some courses which cannot be cancelled.)

Cancellations must use the online Course Registration Web System. Course cancellations are not possible after this period.

<GEEEIE Notes>

O BEEFZLTORVRERBZRHEL. iliRZR I TOEMIZ1E5 LI TEERA. T, IBLSLOZ 1 E—t])
HFEFEA.
If your course registration is not complete, you will not receive credit even if you attend a course and take the exam. In
addition, deadlines are final. We will not accept any changes after the deadline.

O 1 DOEFEFICE. 1 DDOREBBUNEIRTEFEA (RBRPEBET 2 DU LOBEIEAFTNBIHS. o
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(CHBREBINTUVBIGS(TERLTUZEW) , RIEL. BRZ74-59—-0ORIBICOVWTIE. B—M&ECENEN 1 RIEX
TEFTEEY, AR - BFEECEEUTEHRINERIBE R, IRNTHENERDE T SEFEL TS0,

You can only register for one semester course in a single time slot (avoid registering for courses with overlapping class

times. Be sure lab and/or practicum time slots do not conflict with your other scheduled course periods or days of the
week). For quarter-system courses, however, you can register for one course in a first or third quarter and another course
in the same time slot for a second or fourth quarter course. Any semester registration for different courses on the same
day and time will be invalid.

O A>SACTRIEEZFRTERVGEE FHRAFREEHHFR (T2F-R-IL 1) CEVWEHETIZZN,
If you are unable to register for courses online, contact the Graduate Registrar, Educational Affairs Office (1st floor,
Center Hall).

IA=S—BIOIRERBICDOWVT Quarterly Courses
O—ZP0IRERIB(COWVT. 1 FZ2 4 DOZHRICHIBIIA—F—Hl 1ZE AL, MEROITTAXS—H] (2 ZHFH]) &4
AUTEBLTVEY,

Some graduate school courses are on a quarter system (four-quarters-per-year system). We are implementing these in

combination with the conventional semester system (two-semester-per-year system).

OloAx—45—#lIRBE ECABHERER. NIERCEERHOE 2 IVOHEEE. X(EAEBNMSEEBHDSS51H 2
INEHCHELET. 1 BEAORIBICOWVWTIE. 18 1 IVTHEIT HENHNFET .,
Quarter system courses are mainly offered twice a week, on Mondays and Thursdays, or Tuesdays and Fridays. Some
quarter system courses are offered twice a day, five days in a row (Monday through Friday). One-credit courses may be
offered once a week.

. BEIZEIRICDOVT Class Schedule Table
ORFEZIRCE, BEH - BFRCEDFFERIES. HEBE R, BEESFZI/HLTVET, FEZIREGFHACELICERLE
IOT. BIESHROIRCE. FHEE HP EHSRFOB0ZES > 0-RUTLIZEL,
The Class Schedule Table shows the titles of available courses, the names of faculty members in charge, lecture rooms,
and other information for each day of the week and period of the academic day. The timetable is updated every semester.
Be sure to download the latest version from the Educational Affairs Office website when registering for courses.
[BFMZEIRIBEE/X—> Class Schedule Table] https://portal.student.kit.ac.jp/ead/?c=class_schedule
OFHADRP TR CEENDoIZEC(E. ZOEE. F75ER HP L T@EAILE T,

We will notify you on the Educational Affairs Office website each time there is a change in the Class Schedule Table

during the semester.
OTFH IO LS. REFHERELTVET——TRIO
For quarter-system courses, there are two entries for each course under the “Semester.” The upper row (see the red )
shows the quarter (1%, 2", 3" or 4™ and the lower row (see the red @) shows the other day of the week when a course
will be held. The chart below shows courses offered on Monday, first period.
BEFR Abbreviations:
- B S FFH Spring semester  FXF : FAFEHA Fall semester
1Q : 88 1 JA4—4—1st quarter 2Q : 58 2 JA—4— 2nd quarter
3Q : 88 34—4— 3rd quarter 4Q : 554 JA—4— 4th quarter
1B FY : 1B Year-round (Full Year)
O F%HHHI%SO)TER(JI 1B 2 BIEMENZBEOS5, Blo—HZ0EERRZ () RICRELELTVWET—THRO
At the bottom of the "Semester" column, the second class period of twice weekly courses is shown in parentheses as in
@ below.
<> (B M) :BIE 1R, (N T2): X8 2R, 7K W3)7KBE 3 BR. (K Thd):ARBE 4 R, (& F5):&8E 5 R
<Example> (A M1): Monday 1st period, (‘A T2): Tuesday 2nd period, (7K W3): Wednesday 3rd period,
(/K Th4): Thursday 4th period, (& F5): Friday 5th period



1EPR (B :50~10:20)

= g5 =FH BaE HEE EEE
Major i Semester Course Titles Instructor(s) Classroom
:U)
FAH < 1Q wEExnFE 1 FRIEIEEFFIERERES
0321
MtrpC (AThL ) |Advanced T i el
aster's Program
Vs =
ko= e T a1 MESBAILFERERAS
0321
AThi
MtrSyn Seminar on * %% % I Related teacher of the

Master's Program

4. HBZAEEPIHE Japanese Language Courses
O BF4EE BARERNBIBEAEIZT1I =330 I ~ X ITBAREIIRI ~ T IBARE I ~VMII2ZHBTEED, 350<
(FEAGBIRZECOVTOEMERZ CSIBIZE,

Japanese Language Courses, “Japanese Communication I ~ X, “Japanese for Beginners I ~ II” and “Japanese

I ~VII” are available to international students. Refer to your Japanese language course handout for more information.

5. REAQHREEICDOWVT Course attendance and related matters
O RZLCEFT AR IFIEEHDFEB L. REULIZBEOEDIRNE., BB (CHEEEZL T,

KIT does not have an “authorized absence” policy. If you must be unavoidably absent from a class, you do not need to

notify the Educational Affairs Office. Ask each instructor about his/her absence policy.

O A>3 AZZE. Moodle ¥ Webex ZFVWTITONE T, Moodle LEICRIFRENEE&I-R(CPIEAL. ZDIRAB(C
PO TLIZE,

Online classes are conducted using Moodle and Webex. Access each of your online courses on Moodle and follow the
instructions there.

O 455 2R - RRAZHRFE DR X (IR BRF(CH T 2% - MBROEUR VOV TR UTFOUIIR-TTHERL
TLIZ&L), Refer to the link below for KIT policies on classes and exams when emergency warnings / storm warnings are
issued or public transportation service is suspended.

https://portal.student.kit.ac.jp/ead/?c=exam_announce

II. ERIESRICDULVT Mid-term and Final Exams

O HEREAR (G FERBCED TVET , FEBICIEENEIELUOMNIEEMINSILHH DT, BHHE DIERIHE
DTLIZELY,

The examination schedule is as shown in the academic calendar. Exams may be held at times other than those specified
in the academic calendar, so follow the instructions of your instructor.

O HERZERER T DEE(E, FA 2N LCBEVWTKIZEW, ZEIZTNIBE [ FBREBRAER (L>259-K-)L 1
fE) TEIEERROA 2T TIIE0,

Display your student ID card on your desk when taking exams. If you forget your student ID card, ask the Records and
Certification, Educational Affairs Office (1st floor, Center Hall) for a student registration confirmation slip (gaku seki
kaku nin hyo).

O B8R (LR—b mXEFEOREZEV. ) ORICRETRZITOREZEDHSNZE (IRERBOESHBEOERICRL
TUIR—M, @ EFEOREZERULEZET, ) (OVTE 2OFHACEEERZULCINTORERB OREN T
BIgERDFEI,

In the event KIT recognizes that a student has cheated on an exam (or plagiarized assigned tasks such as papers, theses,
etc.), the student will receive a failing (“unable to evaluate™) grade for all courses for which said student has registered
during said semester. This applies to all types of plagiarism on papers, theses, and other assignments.

. FFERFEFRIC DUV T Grade Notification
O BHAESERRZEE. FEFHICOVTZ 9 ARETIC, EFHACOVT(E 3 AR TIC, FHEER HP OXAR—T ETARMIN
FY. HEGLTIV>O-RUTIZE W, S, [RANEL THRIEF R BRI CARIEIIAEZRITI LB TEF A
Academic transcripts will be published on the Educational Affairs Office's My Page by the end of September for the
spring semester and by the end of March for the fall semester. Please download them as needed. As a general rule,
academic transcripts cannot be issued before the date when grades become available.
O 7A—9—FIOFERBORREFRERICOVTE. ROESDITVET,

Grades for quarterly courses will become available as follows.
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-5 1 -85 2 74— - RB(FEZHIAR B iEFRE
Ist and 2nd quarter course grades are announced when spring semester grades are issued.
56 3 58 4 74— AR B (I FEAR B s AEFE R

3rd and 4th quarter course grades are announced when fall semester grades are issued.

IV. BULWSDHESE Contact
O FEZROFEEEEAL—XSEBHOMEKREO L T ROEBEBN RSN TVDO TIREBTHI AL,

Use the offices listed below for any questions or concerns. These counters, email addresses and phone numbers will

connect you with staff who can assist you, or refer you to an appropriate office.

[ ERIZ R EDEIBHEEEE Course Registration for Exchange Students
FHRRNFREBB R (29 -K-)L 1 BE)
Graduate Registrar, Educational Affairs Office (1st floor, Center Hall)
E-mail : edu-1@kit.ac.jp Tel : 075-724-7134, 075-724-7135

n P AEEIRAR—YIL - FFEZER HP (OWT (AT AB{R) Inquiries about the Student Information Portal and Educational
Affairs Website
FHRFBRAER (T25-R-)L 1)
Educational Research, Educational Affairs Office (1st floor, Center Hall))
E-mail : gakumuka@kit.ac.jp Tel : 075-724-7125, 075-724-7117

mMoodle S ZTAICDWVWT (S XFABEM%R) Inquiries about the Moodle System
[EIREAZZ>H— Center for ICT Services  E-mail : hello@cis.kit.ac.jp

nBBFAEDFAELETEEMRICDOVT General International Student Concerns
EPFEREBFA1R (33HE3ME) International Affairs Office (3rd floor, Bld. 3)
E-mail : ses@kit.ac.jp Tel : 075-724-7131

V. EEEICEHY S&EKEFICDLVT KIT Student Notification System

O BEFCEAIBIE (KB, 8. BRELE. ETHERAEDERRE) PEEFHIOVTE, FHERHP £TT
WET, BIESEFAT OV IEESRU TS,
Information on class registration, holidays, make up classes, classroom and lecture hall changes, schedules for intensive
courses and urgent messages for individual students can be accessed by computer or mobile phone from the Educational
Affairs Office Website.

O ZFALEEFCEIBL G FEREETHRTMCHIBRUFIOT, RBLEBVEICLTIZEW,
General information for students will also be posted on the electronic bulletin board in the student cafeteria. Be sure to
check it frequently. (Most information is only available in Japanese. Ask your tutor for assistance.)

O X ENOYA ML, [BEREET>Y—0 ID ENNAT— RN ETY,

Websites with a % require your CIS(Center for ICT Services) ID and password.

FI5ER HP (4038, K58, EPBERAELEOREREE, BFEEIRE)
Educational Affairs Office Website
https://portal.student.kit.ac.jp/ead/

FERE - BHEEFRAE
https://portal.student.kit.ac.jp/ead/?c=year_schedule




EBEZEVYS Lecture Room Map
https://portal.student.kit.ac.jp/ead/?c=map

[BIEEH% Web X7 /s Course Registration WEB System
https://www.gakumu.kit.ac.jp/Attend Course/

J-AURS (ERZRE4AER) Course Enrollment Information for International
Exchange Students

https://www.kit.ac.jp/en/prospective student/exchange-short-term-
programs/

Moodle AT (A>F1A4%ZF) Moodle System (Online Course System)
https://moodle.cis.kit.ac.jp/

ZHIBRR-F) (FRIEREM)
Student Information Portal (General Information for KIT Campus Life)
https://www.gakumu.kit.ac.jp/ead/ead_portal/

WEB >3/UX Web Syllabus
https://www.syllabus.kit.ac.jp/

KZF HP KIT public access home page
https://www.kit.ac.jp/en/




