
Instructions Manual for the Payment of the Application Fee
International Graduate Program, Kyoto Institute of Technology

This is the instructions manual for those IGP applicants who wish to pay the application fee by credit 

card. 

This online system is based on the regular admission process, which is in the Japanese language. 

For that reason, some information and instructions are written in Japanese and may not be applicable 

to you. 

In this manual, we explain how you can skip any unnecessary steps and reach the payment page. 

If you happen to face any problems or receive an error message, please contact us attaching a 

screenshot of the error page.

Thank you for your understanding and cooperation.

International Affairs Office

Kyoto Institute of Technology

ses@jim.kit.ac.jp

First, please visit the KIT Online Application website at: 
https://www.postanet.jp/info/010050/

!!Caution!!
The application fee 
for the Applicants from the JICA
Project will be paid by JICA 
and does NOT have to be paid by
the applicant him/herself. 

mailto:ses@jim.kit.ac.jp
https://www.postanet.jp/info/010050/


Select “English” from the 
pull-down menu.



Click to go to the 
application form.

DO NOT click this link.



✓



Choose one and 
click on it.

NOTE:

When you need to go back to 
the previous page, please use 
the “Back” button.

DO NOT USE the browser’s 
undo function. 



Select your major from the 
pull-down menu.



Application fee is 30,000 yen.  
A remittance fee (648 yen) will 
be charged.



Copy the Japanese characters shown 
below and paste them into their 
respective box:
Family   ヤマダ
First       ハナコ

If you cannot convert your name 
into Japanese characters, please 
use a web translation site to 
convert it and paste the result into 
each field.
<e.g.>
https://translate.google.co.jp/?hl=ja
&tab=TT&sl=en&tl=ja&op=translate

Enter your information.

Click to select and edit your 
photo.

A confirmation e-mail will be sent to you (Japanese 
only). Please do not reply to it. It is for sending only.

https://translate.google.co.jp/?hl=ja&tab=TT&sl=en&tl=ja&op=translate
https://translate.google.co.jp/?hl=ja&tab=TT&sl=en&tl=ja&op=translate


Click to select your photo. Only 
jpg files are accepted.

Photo taken within the last 3 months.
Front view, no hat, plain background.
Black and white photographs allowed.



Check the boxes.



Enter 000  0000

Select “その他(Others)" at the 
bottom of the pull-down menu.

Enter  075  724  7126

Even if you cannot enter your address in 
full, it will not be a problem. 
Shorten your address and move on to the 
next section.





Once you click Next, you will be 
guided to the payment page.
(You will also receive an e-mail 
written in Japanese. Please ignore 
it).





Click here. Only credit card payments 
are accepted from outside 
Japan.

Click here.



Please wait until the next page 
shows up automatically.



Click here.



Click here.

Scroll

Scroll



①Enter the credit card number

②Enter the period of validity

③Enter the security code

④Click for payment

Once you complete the payment 
process, you will receive an e-mail.

Scroll



Click here.



Do not click here.

Click to close.

The online procedure has been completed. 
Please confirm the e-mail sent to you from no-reply@jim.kit.ac.jp  

Be sure to send all of your application materials by postal mail 
to the KIT International Affairs Office by the application deadline. 
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