I

1.

BREOBEIZHT->T (BERKELMT)

How to Take Courses at KIT (for Exchange Students)

BB\ 51 MENIIREEF RO, 7IEATEFE A,
The yellow highlighted section is currently being
updated and is not accessible."

REDREE Taking Courses

: * [BIEEFROFHS (IR FHAORERMIBA IR (IAFDFT . FHAN AT DRICEERTETE R A l
| Course registration will be available from the first day of classes in each semester. It is not possible |
i to register before the semester starts.

I * Learning Agreement’(‘?%ﬁuﬁﬂﬂi(i AFREICRITTEET, i

- Learning Agreements and various certificates can basically only be issued after enrolment.

[BAEEFRICDOUVT Course Registration

O FHAOHIDIC, I8 BB LAHROIABIEFTEZILTTHS, BIEEHRZITOTIIE,

At the beginning of every semester, after consulting with your supervisor at KIT you are required to list up and read the
descriptions of the courses you intend to take and register for them.

O B CTEHREMBE. SRFHRBESRFHCREZMIDIZBEFENETYI. (BERBE KF(C 1 FiF

EIBBEOHEFTEET, )
You may register for semester courses and year-long courses that start in the semester for which you are registering. Note
that you can only register for year-long courses if you will be staying at KIT for 1 year.
JA—=A—FIORZER B OBIESER- HEFR(E. IROHARICATO T2,
1-58274-49—-RIH : FFH EBIEE - HERHARH

£3-8474—9-RB : WEH BESR- ERHRF
Register for and complete course confirmation for quarterly courses as below:

Ist and 2nd quarter courses: Spring semester course registration / confirmation period

3rd and 4th quarter courses: Fall semester course registration / confirmation period

O RBEEFE. FIECHARAICA> 51> (ZEEHE WEB 2A7A) ETITVET . BEEFRBREFOBIRICOVTE

BEUIRT 21— )V R ZHEFRUTIZE,
Course registration must be completed online within the specified period. Refer to the schedule you received at the
orientation for course registration period and related information.

(ZE@BETR WEB A7 /A Course Registration Web System]

httpsHwww.gakumu kitae jp/AttendCourse/(Currently being updated)

[[BfEEE%HAM Course Registration Period]
RBEEX WEB AT AN SBIEEFZITOTIZZ.
Register for courses using the online Course Registration Web System.
[BIEE MR -{E1EHAR] Course Registration Confirmation and Modification Period]
RAEEFROMESD EIERRE (. BIEZSRURIBEN IR TRBEE Ik WEB ST A LICFRRSNTVSIN ZHER
LIS—h&NUFEIEL TZEW,
RAEEFROMED ELE - BUBE, A2 51> (ZFEEHR WEB A7A) ETIToTREW,
During the Confirmation and Modification period, check to be sure all the courses you registered for are displayed
in your online Course Registration page and make any needed changes. Then, confirm all your courses again,
correct any errors, and/or cancel courses in your course registration page. If a course you registered for is missing
from your course registration, contact the Educational Affairs Office within the Confirmation and Modification period.
(& 1EEREEHART Course Registration Cancelation Period]
R IE BREFHARI R THNE, REEE R WEB AT LN0S, BRUIRERIBORBIEOR L ZEHFI DN TS
FI. (FLETERVRIEEHNET . )
During this period you may only cancel courses. (Note that there are some courses which cannot be cancelled.)
Cancellations must use the online Course Registration Web System. Course cancellations are not possible after this period.

<GEEEIE Notes>

O EEEHFZL TOWRWMEERIE . 3B, RBRZR I TOEAIZS2IEN TEE A Fe. BIHESM ORI E—

tITEFEA.



2.

3.

If your course registration is not complete, you will not receive credit even if you attend a course and take the exam. In
addition, deadlines are final. We will not accept any changes after the deadline.

OBRUIY (=8EE) CE. 1 D0RERBUNERTEFEA (ERPEZBET 2 DU LOINAFNBHE MO
R (CERMBINTLBIHSSERLTILEY) « L. 74—-5-0RIB OV TR ENENOIA—-9—-0RCIN(C 1
RIBFTERDIA—7-ORIBZERTEFI . AUV 2 DU EERENRIB G INTHENERDFT . SFELT
(AN

You can only register for one semester course in a single time slot (avoid registering for courses with overlapping class

times. Be sure lab and/or practicum time slots do not conflict with your other scheduled course periods or days of the
week). For quarter-system courses, however, you can register for one course in a first or third quarter and another course
in the same time slot for a second or fourth quarter course. Any semester registration for different courses on the same

day and time will be invalid.
O A TRIESHERTERVGESE, FHERICAVEDE T,

If you are unable to register for courses online, contact the Educational Affairs Office (1st floor, Center Hall).

IA=S—BIDIRERBICDOWVT Quarterly Courses
O—8P0IRERIB(COWVWT. 1 F%2 4 DOZFHAICHIBI A5 —Hl 1ZE AL, MEROTAZRS—HI] (2 ZHAH) L4
AUTEBULTVET,

Some graduate school courses are on a quarter system (four-quarters-per-year system). We are implementing these in

combination with the conventional semester system (two-semester-per-year system).

OMAx—45—#l IRB ECHEHERER., XERCEERAOE 2 IVOHEEE. X(EREBNSEEHDSS 1 H 2
INEHCHELET. 1 BEAORIBICOWVWTIE. 18 1 IVTHEIT HENHNFET .,
Quarter system courses are mainly offered twice a week, on Mondays and Thursdays, or Tuesdays and Fridays. Some
quarter system courses are offered twice a day, five days in a row (Monday through Friday). One-credit courses may be
offered once a week.

BSMEA(C1 YYD RAERCARIER / NEHCEER
2 Hfi7 twice a week Mondays and Thursdays / Tuesdays and Fridays
2 Credits | AUHA(C 2 IViEHL RigH~&EH
twice a day Monday through Friday
1 Bifi7 BEUA 13 AER~&EH
1 Credit | once a week Monday through Friday

B5EIEIZRICDOWVT Class Schedule Table
ORFMEIRICE, EH -BFRCEOMBERIBE R, BEHER. BEEF2BH L CVFT, BEEIREIFHACECEFUE
9, BIEBRORIC(E. FF5ER HP LHSEFHOEDEFT>0— RU TS,

The Class Schedule Table shows the titles of available courses, the names of faculty members in charge, lecture rooms,

and other information for each day of the week and period of the academic day. The timetable is updated every semester.
Be sure to download the latest version from the Educational Affairs Office website when registering for courses.

(B EIZRIGE/X—> Class Schedule Table]

https:Apertal student kit-ae jplead/2e—class sehedule (Currently being updated)

OFHAORP T, BEELRLRRBBCEEN OISR, ZOEE. FHER HP L TEBAUET .
We will notify you on the Educational Affairs Office website each time there is a change in the Class Schedule Table
during the semester.

OTFH IO LS. REFHERELTVET——TRO
For quarter-system courses, there are two entries for each course under the “Semester.” The upper row (see the red D)
shows the quarter (1%, 2", 3" or 4™) and the lower row (see the red (@) shows the other day of the week when a course
will be held. The chart below shows courses offered on Monday, first period.

K@ BEFR Abbreviations:

&S B FHA Spring semester F FNZEHA Fall semester

1Q 26 1 JA—%— lst quarter 2Q 56 2 JA—%— 2nd quarter
3Q 25 3 JA—%— 3rd quarter 4Q 26 4 JA—A— 4th quarter
1B FY | B Year-round (Full Year)




O MFE RO T ER(C(E, 3B 2 BIEfEEN BB 055, Blo—HA0EERRZ () NICRELTVWEFT——THRO
At the bottom of the "Semester" column, the second class period of twice weekly courses is shown in parentheses as in
@ below.

<HI> (A MI1) BB 1R, (N T2): X8 2 BR. (7K W3):7KBE 3 BE. (/K Th4): R 4 [R. (5& F5):s&&# 5 R
<Example> (H M1): Monday 1st period, (‘A T2): Tuesday 2nd period, (7K W3): Wednesday 3rd period,
(7K Th4): Thursday 4th period, (5 F5): Friday 5th period

Eile)
18R (8 : 50~10:20)
B =
Bl mx | T I=F3 #BEE mE=
Major i Semester Course Titles Instructor(s) Classroom
:U)
FAH < 1Q wEExnFE 1 FRIEIEEFFIERERES
0321
MtrpC (AThL ) |Advanced T i el
aster's Program
i (&
ko= e T a1 MESBAILFERERAS
0321
AThi
MtrSyn Seminar on * %% % I Reiate?l teacher of the
Master's Program

4. HBZAEEPIHE Japanese Language Courses
O BFE4&£EF BREREIEAREIZIZ7 230 I ~X ] [BREBYR I ~T 1. [HARFE I ~VI|12ZETEET,
FKFEAREFEOVWTOEMERZ B TZEW,

Japanese Language Courses, “Japanese Communication I~ X, “Japanese for Beginners I ~ II” and “Japanese

I ~VI” are available to international students. Refer to your Japanese language course handout for more information.

5. BEAOHREZFICOWT Course attendance and related matters
O AZLFTARIFEEHDFRA. REULIZEOEDIRNGE, FEIBHHE(CHEFEL TS0,
KIT does not have an “authorized absence” policy. If you must be unavoidably absent from a class, you do not need to
notify the Educational Affairs Office. Ask each instructor about his/her absence policy.
O A2 T4 ARZEL. Moodle 2 Webex ZHWTITHNE T, Moodle LICRIERENTZI-AICTITEAL. ZDIEFRAEIC
PO TZEWN,

Online classes are conducted using Moodle and Webex. Access each of your online courses on Moodle and follow the

instructions there.

O $5RIZER - RRZBRNFERINFFOI@EERAN LEF oI BFORZZE - FHBRICOVTIE. BITO WEB R—ITHERL T
JZ&0\, Refer to the link below for KIT policies on classes and exams when emergency warnings / storm warnings are
issued or public transportation service is suspended.

https:i/portal student kit ac jplead/2e=examannounce (Currently being updated)

1. EHAEERICDUVT Mid-term and Final Exams

O HERHAR (. FEETRFOTCVET  ZEEBICIEESNIHABILINIEEMEIN 2L EHDs . HEHEDIERIC
TEDTLIZE W,

The examination schedule is as shown in the academic calendar. Exams may be held at times other than those specified
in the academic calendar, so follow the instructions of your instructor.

O HERZZERIDEE(F FEZNNO LICBEVWTKILEW, ZEiIZTNIIEEE. FHRFHBRAER (T259-K-)L 1
) THEEEHRRTZIIEO TS,

Display your student ID card on your desk when taking exams. If you forget your student ID card, ask the Records and
Certification, Educational Affairs Office (1st floor, Center Hall) for a student registration confirmation slip (gaku seki
kaku nin hyo).

O 28R (LR—h, SXEFEORBEZED. ) OBRCAREITRAZITIRERDSNILIGE (FRENBEOIESHBEDERICR
UTULIR=b, X EORBZERUIEZED. ) & 2OFHCEEZEFEUVCINTORERBOBRBENI TSI’
AUE N
In the event KIT recognizes that a student has cheated on an exam (or plagiarized assigned tasks such as papers, theses,
etc.), the student will receive a failing (“unable to evaluate™) grade for all courses for which said student has registered
during said semester. This applies to all types of plagiarism on papers, theses, and other assignments.



1. FRIEFEFRIC DUV T Grade Notification
O RIESEBAZE (& BFHACOWTIE 9 ARETIC MFHACOVTE 3 AXKRFTIC, HRTFE TICRAREEBAZE DY >O0-R
U X=)LTIEILETS, 3 ARETHUOO0-RTEFT,
For the transcript, a download link will be sent to you by email: by the end of September for the spring semester, and by
the end of March for the fall semester. The transcript will be available for download until the end of March.
O 1E388AZ R 79 5L, SIIZEOFEITIIBRICRDE T,
After the completion of your enrollment period, transcript issuance will incur a fee.
O 7A—9—HIOFERB ORHRFERICOV TR ROESDITVET,
Grades for quarterly courses will become available as follows.
561 58 2 74— - RBFEFZHAR B EFERE
Ist and 2nd quarter course grades are announced when spring semester grades are issued.
56 3 58 4 74— AR B (I FEAR B s EFE R

3rd and 4th quarter course grades are announced when fall semester grades are issued.

IV. BULWSDHESE Contact
O FEZPROZELEFEEAL—XSXBLHOMEHRECO L T ROBBEN RSN TVSIO TIRE BT AIZEW,

Use the offices listed below for any questions or concerns. These counters, email addresses and phone numbers will

connect you with staff who can assist you, or refer you to an appropriate office.

aEPRIRFEEDEIEIEIRSE Course Registration for Exchange Students
FRRARRFE SR (T25—R-)L 1 [E)
Graduate Registrar , Educational Affairs Office (1st floor, Center Hall)
E-mail : edu-1@kit.ac.jp Tel : 075-724-7134, 075-724-7135

n P AEIRAR—YIL - FFEZER HP (OWT (S XFTABR) Inquiries about the Student Information Portal and Educational
Affairs Website
FHREHBRAER (T25—K-)L 1 5E)
Educational Research, Educational Affairs Office (1st floor, Center Hall))
E-mail : gakumuka@kit.ac.jp Tel : 075-724-7125, 075-724-7117

mMoodle S ZTAICDWVWT (2 XFABM%R) Inquiries about the Moodle System
[EERERE> S — Center for ICT Services  E-mail : hello@cis.kit.ac.jp

i EBFEOFELAIEICDVT General International Student Concerns
ERERF 4R (35 EBE3ME) International Affairs Office (3rd floor, Bld. 3)
E-mail : ses@kit.ac.jp Tel : 075-724-7131

V. REFICEAT DELFIC DLV T KIT Student Notification System

O BEHICRATRCE (KB, #iiE. BRELE. ETHERHEOERLZL) PREEFHIOVTE, FHERHP £LTT
WET, BIEAEFATOUIEESERUTIZE,
Information on class registration, holidays, make up classes, classroom and lecture hall changes, schedules for intensive
courses and urgent messages for individual students can be accessed by computer or mobile phone from the Educational
Affairs Office Website.

O FALEFCEIBLE FERECHIEBEFHTMMCHBIBERLFIOT, BEESBVLIICLTLZEN,
General information for students will also be posted on the electronic bulletin board in the student cafeteria. Be sure to
check it frequently. (Most information is only available in Japanese. Ask your tutor for assistance.)

O % ENOYA M, [BIREEET>S—0 ID E/NRT—FIWETT, . mEIOYA MIFEROHA/ VI HZEARY ~
J—7. VPN i CUNHE T 3EN TEFE A
Websites with a % require your CIS (Center for ICT Services) ID and password. Additionally, websites marked with ®
can only be accessed from shared computers on campus, the campus network, or via a VPN connection."”



FIEERHP (#0538, AGE. EPERAELEOREREE, FrEZIRE)
Educational Affairs Office Website
https:portalstadentkitaciplead/ (Currently being updated)

FEE-BHEREMREE

* https-iportalstudentkit-acipleadZe=year schedule (Currently
- being updated)
BHRZEYYS Lecture Room Map
https-iportalstudentkit-acipleade=map (Currently being
updated)
* | ZEEEER Web AT LA Course Registration WEB System
B | httpsHwww.gakumukit-aejp/AttendCourse/ (Currently being updated)
1-2UZb (EFERRFLERE) Course Enrollment Information for International Exchange
Students
https://www.kit.ac.jp/en/prospective student/exchange-short-term-programs/
Moodle A7 /x Moodle System
* .o .
https://moodle.cis.kit.ac.jp/
x ZHIBIRAR-F) (FRIBHREM)
o Student Information Portal (General Information for KIT Campus Life)

httpswww-gakumukit-aejpleadlead—portal/ (Currently being updated)

WEB 23/UA Web Syllabus
https://www.kit.ac.jp/campus_index/syllabuslistpdf/

ARZF HP KIT public access home page
https://www.kit.ac.jp/en/




mEIOYA MR 3757k

How to access websites marked with m

HA/VI>
Shared computers
on campus

A PC DREHFAE U TOR-INSHERTEFT.
The locations of shared PCs can be found on the following page.
https://cis.kit.ac.jp/services/sharedfacilities/pc/

FRRYND -7

Campus network

AR LAN $25tH —ER (KITnetX) (S0 £, EHEHMAOLET IR LAN %
HH—EZD35 eduroam (FFANBRAXR-JICEMEBADT, FHATEEEA.
EHUEGET URL ONMBIRBIZFLSS-DE06H5E (Moodle) 1> KFF>
2 RZER_BRBFEI-0O7HINMIOVWT_KZER (HR) |Z2IHEKIEE
(AN

Please connect to the wireless LAN service (KITnetX) before proceeding with
registration. Please note that among the available wireless LAN services, eduroam
cannot be used to access campus-only pages, and therefore is not suitable for this
purpose. For connection instructions, please refer to the following URL: “Information
from the Information Science Center (Moodle)” > Graduate School > 2 KF¥[x &
BBRIZEA-O7HIMIOWVWT _KZEPB (HZ=R) (Center for ICT Services
Account Information)”

https://moodle.cis.kit.ac.jp/course/view.php?id=55718

IR LAN #2655 - CXOERIRRE LLFOR-IHSREEE TEET,

The current usage status of the wireless LAN service can be checked on the following
page.

https://cis.kit.ac.jp/status/wifiusage/

VPN #fit
(ZHTRZA

%)

VPN Connection

(How to Access

from Off-

Campus)

© Y-EX0BMEZEITOWULEV. &AID 1 BOHOFIENHETT,
FEFLUT URL ONERBIZ S A-50HF5E (Moodle) 1> KFEBe> 12 X
Fhe_BEBRREEIAI-07AIINMIOWT_KF e (H3R) 12T,
Please enable the service. This step is only necessary the first time. For connection
instructions, please refer to the following URL: “Information from the Information
Science Center (Moodle)” > Graduate School > “2_KZ[E [BHRBIF > H-D7HD
MNIDWT _KEBE (HZ) (Center for ICT Services Account Information)”
https://moodle.cis.kit.ac.jp/course/view.php?id=55718

@ LBUF URL M5T75UH VPN (Cisco ASAv) (CHEFEL TIZ&L,
Please connect to the browser-based VPN (Cisco ASAv) from the URL below.

[=] - [=]

i
[=]

Q [ZFHBHA—F) 1ZRIRLTIZE N,
Please select “FA[FIRNR—4)L (Student Information Portal)/”

https://vpnv.cis.kit.ac.jp/

@ FIHRHP ZRLVEEE. [FEBRR-IILI0G NS0T 12U TR,
0J1>%. BUKE LM EBRICRTNIEEIOT, TNEIIVIIDEF TR HP

ZHETEEI.

To view the Educational Affairs Office website, please log in from the top right corner

of the “Student Information Portal.” After logging in, “Educational Affairs Office” will

appear in the same top right area. Click on it to access the Educational Affairs Office

LN AR — S0

website.
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